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6.2.2. The functioning of the institutional bodies is effective and efficient as visible from
policies, administrative setup, appointment and service rules, procedures, etc.
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Introduction

IIMR believes in ‘Quality is a Way of Life’ in its institutions and all its endeavors. While it
continuously improves on its educational service delivery, it focuses on the quality in all
other aspects of campus life and also in handling its stakeholders such as students, parents,
visitors, faculty, staff, vendors and service providers. It believes that it is the human resource
of any institution that makes the difference. Adequate support in providing the due welfare
facilities to the employees and their families, can only bring about qualitative change in the
outlook towards owning the institution and full commitment to maintain excellence in
whatever they do.

Organization Structure and Administration setup:

It has a well-defined Organizational structure with a hierarchy from Director General to
Principals and flows to HOD’s, Faculties and staff members of different branches. One of the
pillars of such system is the administration and the HR. The admin setup takes care of the
entire campus in terms of Housekeeping, canteen management, security of the campus etc.

Service Rules:

The institute has a defined service rules right from recruitment to pay fixation, from
appraisals to promotion and to talent sharpening process. Based on the requirements received
from different departments the recruitment process initiates through the various sources of
recruitment, followed by interview processes for eligible candidates. Final candidates are
negotiated and provided with the offer letter. Appointment letter is issued to selected
candidates and are being inducted into the system about the service rules and prevailing

systems in the Institution and departmental setup.

The purpose of Service rules is to lay down the patterns of broad employee behavior expected
at IIST.

Policy: |
a) Promotion Policy: IIMR considers that periodic promotion of employees to higher

grades/positions recognizes the accumulated experience & expertise. Promotion of
faculty is as per AICTE/University norms which takes place once in a year based on

satisfactory performance and appraisal report.

b) Reward & Recognition: IIMR has a firm belief that it is human nature to develop a
kind of affiliation and attachment with a group or institution with which he/she is
associated/ employed. The recognitions practiced these days include: - giving
appreciation letters, enriching & enlarging the job, multiple increments in the scale,
normal & fast-track promotions. '

¢) Mentoring: Mentoring is a process whereby a senior employee %uqar%amﬁt:on
takes a junior employee under his wings and offers the junior @édom“eﬁpé ise,
,_mo_l&inglge junior in an effective way. 5 'R
o """353
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d) IIMR’s basic philosophy and policy towards its employees be it the teaching facult'y
on one side or the supporting technical and administration staff on the other is
Creating Harmonious Work Environment to hln-ild Careers for Pr:n!:le. The
people are taken care of with the best working conditions, good pay, providing ways
for continuous learning and knowledge enrichment, guest lectures and a flexible

system. ' '-’r:'w-,\
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PROLOGUE
2023-2028
1am delightad 1o thare our Vision, Misulon and Straegy for 20132030,

Our vision Is Lo deliver excellenca in all our purnits with foas on

research, best practices in taaching, exceptional education and technical
koo, excellan | aculty and ethical bahavior.

1 expect 3l of pou will be lnipired 10 join our effarts and bring this plan to
frultion.
According to ey beliet, colleges and Univertithes bn 1638 will be judged

ol bry Uhae quality of educa thon and their technicl ¢ ompat emcet, but how
students shape Up x5 §ood human belngt whils having wider kdentity and
perceplion.

Vision Docusmnent of any Instituts ks a roadmoap of 3 path which will Lake
thae institute 1o Its desired destination, heeping in view the requirements
of students, faculty, sockety as well at our beloved country.

in continuation with our Vision 2013 BMR ks now ready with the Vision,
Misshon and Strategic planning for 1018, for its futre §oal Lo establish as
a center of acdemic excallenca. We 2m 1o provida forum Lo owr
students, 10 achleve their hullest potenthal in all aspects of thelr persona
by recognizing thelr inherent strength. Thut, wa intant to develop 2
Mwummmmum
related programa.

EAucation can be conchusive or completa, If our 6ducation system atiaing
twin objectives La., prepare the student to take Gare of his lnner self a8
well a5 how to meet the expectations/challeng es of outer world,

muummunmammuq
mind and toud.

mtmummmmwﬂw

hﬂHMwmthmwmlﬁw
standard of Eving as well as better standard of life. o .

‘_mmummmmmmmﬂ
 Mational Education Policy 2010 to make our beloved mother band
_mmmu:-uiuu'ulhmum.m 4

'fc

}*——'—'—F—_—.‘{
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To be Internationally accredited as a center of
excellence in the management education, assisting our
smdcntstobtmndmdlmlush-ymdymmuub
maximum potential. Thus m:hing mdmtl.' lifelong
learner coupled with high spiritual quol:llnl: to be able .
tnconuibuteeﬁumdytomﬂhd.meand ?
:.odetyhthrg’e. :
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MISSION

2023-2028
1. Topromote an effective interdisciplinary research eco-

system for achleving Management competencies by
establishing research center.

2. To enhance employabllity, entrepreneurship and

Innovation amongst the students to make them
creative leaders for industry 4.2and 5.0.

3. To provide exceptional education and management
knowhow that can lead effectively In the discovery of
newknowledge. © X 1 ;

4. To develop an environment friendly, green campus
equipped with state of art Infrastructure and
amenities. :

5 To imprﬁi our Internal mechanksms and support
system for retaining and recruiting highly qualified and

committed faculty members. . el A
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STRATEGIC PLANNING

2023-2028

1. Strengthening our core philosophy
a) Emphasls on enhancing employabllity quotient with hollstic
development based on our "SAMCGRA SAMUTKARSH YOJANA'.
b) Imparting most advanced management and technical knowhow
through our 'Skl improvement Groups' (SIGs) namely:
L Digital Economy, Digital Literacy and Computational Thinking:
Ability to find, evaluate and communicate information by using
KCT or digital media tools.

Communication Skills in Marketing: Will enable In managing
relationship with staff, arstomers and stakeholders.
Customer-Focused Product Development: WIll enable to
understand customers through creating Customer Journey Maps
(UMs).

Cognitive Flexibility: Wil enable to switch between multiple
concepte :

v WWWlﬁmwm

vl Al In Financlal Services - Finteche WIll enable skiliset for task

automation, fraud detection and delivering personallzed
recommendations.

vil. Skill sets for Sustainable Development: Will enable the ability to
balance commitment to the environment In addition of being
business minded. i

¢) Support meritorlous and talented students regardiess of thelr
economic limitations.,

d) Retain and recruit exceptional, dedicated and committed faculty and
_staffmembers.

¢) Promote a culture of integrity, mutual respect, excellence, team work -
. andinnovation amongst students, faculty & statf members.
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2. Establishing research center and incubation cell
3) Throughstrategic investmentin research, library and infrastnucture.
b) Focus onemerging research areas such as
L Businessinnovation and sustainabllity o
L mmmmummt
L mmw ’
. Decllonand RskAnalysis
% Aland ML for Business Excellence
vl Corporate strategy and Buslness Leadership
vil. Sodal Entrepreneurship
mmmmuw}#ﬁn
3 Interaction with Industry leaders, founders of startups, alumni
andmutprqmsalleutmuhmm
4- Ensuring a robust ecosystem to enable our students, faculty and
staff to achieve excellence inall their endeavors.

Enabling 'fuulltr and students to work across tﬁd_ltlonal
Mﬂmﬁhm&r‘mﬂﬁd&dﬂhnm

6. mgwwhwmpmﬁﬂpﬁm
international universities, student exchange programme, MOUs
with institutions of repute, MNCs and big industrial houses ete.

7 Nm.brmduhnnugingar.nnhnpmmbrmdmh

emerging areas ke data anahytics, nanotechnology, robotics and
automation.

 School of DataSdlence:
- Speciallyintendedtoleverage the power of data across alldisclpline.

_“F‘ﬁmﬂﬂﬂhqunhmmunﬂpﬂ".
: -mFopmhdnuumdmlhm .
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9. Third-Century Faculty:

mmmmuuumhmmwmﬂ
nwmwﬂhmnﬂhbmmdunmdunmﬂ
ww;uummmmmﬁm”mmum
strategic and emerging flelds, it
hhtn.wtplmlnmdrmdm:nlsmudm
doctoral fellows to develop future scholars and faculty Lo enhance our
researchand tralning. '

10. Providing outstanding and atfordable health care system for
faculty, statf and students.

it hﬂmpomihﬂlﬂespmgxm
 We will work colhh-anllulr with all due humility with local

panchayats, municipal corporations, district authorities; schools to -

assist them In different ways like imparting quality education invillage
schools, advance technical support to higher secondary schools and
MMMMWNMM -k '
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Strategic Plan (2018 -2023)
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About Indore Institute of Management and Research
*
Indore Institute of Management and Rescarch (IIMR), cstablished in the year 2012, is
amongst the best management and commerce colleges in Indore. The Institute is approved by
DAVV and the Government of Madhya Pradesh offering degrees in MBA, BBA, BBA-FT,
B.Com, and B.Sc. At IIMR, we are committed to enhancing the employability quotient of the
students with “holistic development™. Towards this, we have Special Interest Groups/Skill
Improvement Groups (SIGs) in emerging areas like Digital Marketing, Design Thinking,
Advanced Excel, SPSS, Tally, Banking, Technical and Fundamental Analysis of Stocks, etc.
These SIGs focus on the capal:it;- building of the faculty and students and enable them to take

A

up activities related to training, rescarch, and development in emerging fields.

Management & Research

Affillated to - DAVV{indore) & Approved bry - AICTE[New Delhi)
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Vision of the Institute
“To be a nationally recognized institution of excellence in management and commerce
education and produce competent professionals capable of making a valuable coniribution

AL

fo saciely.

Mission of the Institute
To promate academic growth by offering state-of-the-art undergraduate “and

postgraduale programs.
To undertake collaborative projects which offer opportunities for interaction with

academia and industry.
To develop intellectually capable human potential who are creative, ethical and gifled

leaders.

Management & Research

Management & Research Alfillated to - DAVV{Indore) & Approved by - AICTE(New Dalhi)


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

Indore Institute of

- [INAE

l - Indore Institute of

Managemeni & Ressarch

Introduction
To grow and develop any insiin]te. it should have a development planning system in place.
Development planning is an organization's process of defining its strategy, or direction, and
making decisions on nllocating ils resources to pursue this strategy. It may also exlend to

control mechanisms for guiding the implementation of the strategy.
The long-term plans have been laid down in the strategic plan in consultation with

Department committees, and joint workshops of senior professors for strategy formulation.
Indore Institute of Management and Research (IIMR) will sustain its excellence and
distinctiveness by following a strategic plan that is built upon five sub-areas namely
s Academic arca
* Administrative & Infrastructural Improvement
¢ Student Connect Initiative
Student Suﬁpo;'t System
Development of Eco-system
Extracurricular activities:
+ Teaching/ Non-teaching staff empowerment
» Initiation of environment consciousness programs and societal contribution
IIMR has formulated a comprehensive and progressive 5 years strategic plan in tune with its
vision and mission, to provide quality education and commitment towards enhancement of

the employability quotiém of the students along with Holistic Development.

In December 2017 new management takeover, the institute with a 5-year plan (Vision-2023).

To develop a complete 5-'years plan for the institute various stakeholders were involved in

designing, dcvcluping.'and deploying with filling the gap between the past and future.

Management & Research

Atfillated 1o - DAVV(indore) & Approved by - AICTE[New Daihi)
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Strategic Plan (2018 -2023)
Main Objective of Vision- 2023 will be enhancing the employability Quotient of the students
with Holistic Development.

1 Academic area
:
1.1. To Redefine Teaching Delivery methodology through student inclusive system of

Class apart Educational Destination for Aspiring Students.

classrooms Various Associations for certification, skill training and other academic
activitics to promote beyond the books leaming.

1.2 Skill,lmhan-cem:nl. Prop:mm through Special Interest Groups to keep the Students in
synchronization with industry development and demands

1.3. Various As;ociatiOns for Certified Skill Training Courses to promote beyond-the-
books leaming ;

1.4, Initiation ofpmj:ct-ﬁas:d learning

1.5. To introduce the emerging area program

2. Best practices in teaching & learning areas
2.1.Emphasis on the quality combination of pedagogy, content, and technology in
leclure deliveries.
2.2.Adopt nippcd class room technigue & record the lecture for reference.
2.3.E-library initiatives. '
2.4.Teacher's Feedback on Curricﬂﬁm

II. Administrative & lnfrastrugturil Improvement
1. Developing Digital & IT Infrastructure.
Initiate CRM.

Robust presence on various digital marketing platforms.

Digital Payment System to facilitate transparent and speedy. transactions.
Started the construction of new indoor stadium. -
Up gradation of canteen.

Strict Quality initiative in Car.{;en.

Strengthen the security of campus.

%NS n e WL

To introduce SOP of purchase & maintenance.

Management & Research

Affilisted te - DAVV(Indors) & Approved by - AICTE{New Dalhi)
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I11. Student Connect Initiative
1. To develop a two-way and transparent communication channel between students

and teachers,
. To create o hassle-free communication link between students and management.
To strengthen the student grievance redressal mechanism.

. To initiate feedback system from students on various aspects.

1V. Student Support System
1. Formation of Career Development Cell
Reorganisation of Placement Cell.
Student profiling and carly SWOT Analysis to facilitate clarity to the students for
nhﬂns cnmpan_ics nn-':I profiles.
Ulilization of CSR funds for meritorious students belonging to Economic Weaker
Groups. ;
Development of “infrastructure for an improved leaming experience for the
Students.
MOU & Association with National level institutions and industries.
Merit based scholarship structure to academically encourage students.

Dc:w:lupm;:nt of syndicate system.

V. Development of Eco-system
1. Establishment of IPR cell.
2. Establishment of an Entreprencurship Development Cell (EDC) .

3. Promotion of research publication.

V1. Extracurricular sctivities
1. Conduct Guest Lecyures with Intellectual’ minds and Giants of Govemment

Services, Corporate and Society, for students to learn from them.
Formation of various clubs as per the interest of students to provide a free

platform to bring out their hidden talents.
Encnur&gen‘;ent of sports through various in-house tournaments.
Guided Motivation and preparation for students to participate. in various national
and international events and cumpetitions.

4 Cc]cbra_tion of eve'nts'_nf National and Regional Importance at a

s W Indore Institute of
- IM Management & Research

Affillated to - DAVV{indore) & Approved by - AICTE(New Delhi)
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VII. Teaching/ Non-tcaching staff empowerment
1. Strict implementation of Minimum Wage System, ESIC, PF and Gratuity.

2. Encourage focully members for higher studies,
Encourage and support ieaching and non teaching staff to attend seminar,
conference, certilicate, etc
Subsidized system in canleen.
Free transport for all staff members.
Free Uniforms for Non Teaching StafT.
Interest Free Loans and Advances for staff.

VIIL Initiation of environment consciousncss programs and society contribution
1. To make campus plastic Free, Non Smoking Zone and Non Alcoholic Zone.
Conserving bio.diwra.ity by Planting Trecs.
Promoting Agro forestry.
Organic Farming- Cullivating Organic Vegetables & Crops.
Water Harvesting in Campus & Water Management in Our Day to Day Usage.

To encourage aclivities contribuling to society and the environment.

Monitoring of Strategic plan
The implementation of the strategic plan will be menitored from time to time by Academic

Executive Committee (AEC). The Committee head will preparc a detailed progress report
and present it in the review mectings once a year. All these reports will be forwarded for

further discussions and implementation to Director General,

4 WANA Gf;;,:,;;\: :

|
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Date: 06/11/2023

Institute-Industry Cell

For the Academic Year 2023-24

In view of the Academic Year 2023-24, the Institute constitutes Industry-Institute Cell as
mentioned below:

1 Sr. No. Name Designation Contact No. Email ID
.1. Prof Aradhana {Principal) 9425906731 dhana.chouk indgreinsti
Chouksey Chairman
2. Dr. Rohit Inani Head Corporate 9511661335 corporate.relations@indoreinstitute.com
Relation
3, Mr. Abhay CAD 7471130010 | abhay.sahasrabuddhe@indoreinstitut2.com
Sahasrabuddhe i
4. Mr. Biplab Dey Joint Director- 8878339258 i indoreinsti
Corporate Relations
5. Dr. Shijji Shukla Coordinator 8120172110 Shijji.shukla@indoreinstitute.cm
{Assistant professor)
6. Dr. Vinayak Khare Member .. .. 9425_9_017549- m-.‘, inayak khare @indoreinsti
(Associate Pru?emr} SEEEIRIILES Ui :
1 7. | Mr. Nayan Bhidodiya Member . . |, 9399540532.. (- 3 ti'n odi icom
. Assistant Professord 14 5 EYEGH B € NG iotis Lone

Bl
G od

| tl'ml‘ (Dr.] Aradhana Chouksey)
i nechrincipake of Management
and Risearch
Cpp. IIM, Pithampur Road,

C.C. to:- RAU, INDCRE [M.R)

1. All Students

2. All Faculty and Staff
3. Dean/HOD

4. Admin Dept.

5. DCr Office

L VIIM uuc-lu:
o~
-—‘H:..-‘
NG

t’

Opp. liIM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
() 0731- 4010637 | Fax : 0731 - 4010502 | Toll Free - 1800 103 3069
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Students’ Grievance Redressal Cell

For the Academic Year 2023-24
The Students' Grievance Redressal Cell is constituted for the Institute. The Students’
Gricvance Redressal Cell is aimed to ensure transparency, prevent unfair practices ond to
provide a mechanism to innocent students for redressal of their grievances as per Clause No.

37-3/Legal/2012 of the AICTE.

The following are the members of the Students’ Grievance Redressal Cell:

:r. Name Designation Email ID Maohile No
('Y
. | Prof Aradhana Chouksey Principal aradhana.chouksey(dindoreinstitute com 942590671 i
{Chairman) e
2 | Dr. Rakshita Puranik Member rakshita.puranik/ @ indorcinstitule.com [ 99231257
3 | Dr. Vishal Geete Member | vohalzscic@indorsinstitie.son | 9820021735
3 | Dr. Anuradha Pathak Member anuradha.pathak@indoreinstitute.com 9993205851 |
) 5 Dr. Ajay Patil Member ayaj.patil@indoreinstitute.com U663 1T
¢ | Dr.AsstikDave . . Member | astikdave@indoreinstitute.com 98272 16032
: [.F ey S S B i
7 | Dr. Asha Mishra é 'Elgjtn;bgrm |1} sshadmiskr@inddreinstitute.com | 9302412534
B = T o ey O T T 5 i |
D Vinyak Khare | [] Merben €16} i b @iigeFpsade @@ | C [ oo
9 Mr. Nayan Bhidodiya Member navan.bhidodiya'@indoreinstitute com 93905 s
! 0 Mr. Wasim Khan Member wasim khan@indoreinstilute.com, 9755753532 =
i Student L 11
Mr. Hemang Kataria Representative Hemangkataria007 7@ gmail.com 626397380
" Student et iy
Aashil Joshi Representative | dashil joshimba2023@indoreinstitute.com | 812039 1345

Grievances include the following:

1. Marketing admission contrary to merit determined in accordance with the declared
admission policy of the institute:

Opp. lIM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
(0 0711 - 4010637 | Fax: 0731 -4010502 | Toll Free - 1800 103 3069
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2. [Irregulanity in the admission process adopted by the institute;

3. Refusing ndmission in accordance with the declared admission polity of the institute;

4. Withhold or refuse to return any document in the form of centificates of degree, diploma or
any other award or other document deposited with it by a person for the purpose of secking
admission in such institution, with a view to induce or compel such person to pay any fee
or fees in respect of any course or programme of study which such person does not intend
to pursue;

5. Demand or money in excess of that specified in the declared admission policy or approved
by the competent authority to be changed by such institution;

6. Breach of the policy for reservation in admission as may be applicable;

7. Complaints of alleged discrimination by students from Scheduled Caste, Scheduled Tribes,
OBC, women, minority or disabled categories;

8. Non-payment or delay in payment of scholarships to any students that such institution is
committed, under the conditions imposed by AICTE, or by any other authority.

9. Declay in conduct of examinations or declmuon of results beyond that :pmﬁcd in the
academic calendar;

. 10. On provisicn of smdenl amenilics as may have bccn promised or required to be provided
by the institution;

11. Denial of quality education as promiscd at the time of admission or required 1o be provided;

12. Non transparent or unfair evaluation pmmocs

13. Harassment and wctlmlmlion ofitudcq;umludmg}gmf hamsmgt. ﬂ-l'ld

14. Refund of fees on w:mdmw.! ?f ndr:usswns as per Al( stru%!}: g ?.Tc
sl -
S Eules Il'l.d! Eﬂe Uﬂn%'li;ﬁhlﬂtlgi s §§D E

It shall be the duty of the members to ensure that there is appropriate redressal of’any grievance
filed by any student. The committee is to ensure that there is no discrimination amangst
students based on caste or creed, or gender or any other reason. The student is to be assured no

discrimination, unfair evaluation practice or harassment and victimization of the students shall -

be entertained and the welfare and wellbeing of the students shall be the prime.

\Iﬂs‘

ﬁﬁn&?ﬂal

(Prof (l?milénlhﬂmd
Pri 25e

Opp. 11M, Pithampur Road,

emant

C.C. to:-1. All Students, 2. All Faculty and Staff, 3. Dean'HO 4. Admin Dept. 5. ﬂé'@ﬁ[ﬁpc’kﬁ (M.R)

6, Office Board

() 07314010637 | Fax ;0731 - 4010302 | Toll Free - 1800 103 3069
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Internal Complaints Committee
(Anti-Sexual Harassment)
For the Academic Yeur 2023-24

In view of academic session 2023-24, the Institute constitutes Internal Complaints (Anti-Sexual
1 Harassment) Committee. As per AICTE Regulations of 2016, The Committee aims lo prevent
sexual harassment of women ot workplace and deals with the sexual harassment complaints of
women at workplace.

The following are the members of The Internal Complaints (Anti-Sexual Harassment) Commitlee:

:: Name Designation | Contact No. Email ID
1 Prof Aradhana Chouksey | President 9425906731 | aradhana.chouk indgrel
2. | Dr. Rakshita Puranik Member Saz5312878 | Akshisa.persnik@indorcinatitute.com
3. | Dr. Vishal Geete Member L e
4.~ |-Dr. Anuratiha Pathalr. ¢ Mbmbes 0926064830 anuradha.pathak@indoreinstitute.com
5. | Dr. Ajayeatil,, Member} 7’ | 9926631179 | |'ayaj patil@indoreinstitute.com
[ | -~ | Mr. Gajeridra Dubey gd@lndg{glngi!u:e com
8 | (Registrar) Membera o 195225620651 1 X, ek te s
Ms. Kirti Chaubey T i.cha .bs.b.,mﬂgrsﬁ_mgsm
i (Warden-Girls Hostel) Member i oy s
© | & | Ms AnshitaJain Member 9977475979 | [danshita62204@gmail.com
9. | Ms. Anushree Rai Member 7447077166 | 20ushrerai2705@gmail.com
10. | Ms. Humera Qureshi Member 9826014224 humera.quereashema2022@indporeinstitute.com
s Ms. deinki Soni Member 7024500499 Pﬁ}'ﬂnk-i-sonimbﬂﬂz!@indomlmtﬂutc. com
i A |
Qf' o
(Prof (Dr.) hrﬂdhnn- Chouksey) |
Principal
C.C.to:- _ PrinuE
LAl faculty and staff, 2. Dean/HOD, 3. HR Dept. 4, Regirer fAGiRS: be BEMITiSGement
6.0lice Record and Bocoarch
1M, Pith
Opp. IM(indore), Rau-Pithampur Road, R nd Ml @5}331
(C) 0731- 4010637 | Fax 10731 - 4010502 | Toll Free - 1800 103 3069
e e
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Anti-Ragging Committce
For the Academic Year 2023-24
Reference to: -
1. Letter Number Sanvik/ Ragging Roktham/(31) 2018-19/1320 Dated 5/7/2018 of Registrar DAVV
2. D.o No 1-15/2009 (ARC) pt 111 dared 28/5/2018 of UGC
3. UGC Regulation on curbing the menace of Ragging in Higher Educational Institutions, 2009 and
subsequent amendments of 2016 .
In reference to the above order of competent authorities for formation of Anti-Ragging Commitiee, the
commitiee for the Institute is modified as below, for the session 2022-23,
Sr. No. Name Designation : Email ID Mobile No
1 Prof Aradhana Principal aradhana.chouksey@indoreinstitute.c | 3425306731
Chouksey (Chairman) om
’ E Dr. Rakshita Puranik Member rakshita.puranik@indoreinstitute.com | 9425312578
4 Dr. Vishal Geele Member vishal. geete@indoreinstitule com 9826024755
5 Dr. Anuradha Pathak Member anuradha pathak@indoreinstitute.com . | 9993295353
6
Dr. Ajay Patil Member . ayaj.patil@indoreinstitute.com 9926631179 i
17 Dr. Vaibhav Modak Member vaibhavmodak@indoreinstitute.com | 9926063830 !
= ='r-'-_ ___L'”; ne - F ue .-'\n'.-"rl-f:-n --F-nr- ‘\.-«:T.\-"
9 Mr. Puneet Duggal LR [CAQy W =k | 'puneet. I@i ¥ 9893186681 I
b i _"-JMWSI.".".'-\‘- e e K2 E?.?i.i‘n‘“.:,ﬁﬁ._g.rﬁ,,h. k
10 Mr.  Abhay 2= E(CAQ)= 5 "= * | abhay.sahasrabuddhe@indoreinstitute. * [*7471130010
Sahasrabuddhe Member : com
12 Mr. Gajendra Dubey (Registrar) gd@indoreinstitute.com 9165160604
Member : X
?13 Dr. Sukhdev (Dean- Physical sukhdev bamboriya@indoreinstitule co | 8939363633
Bamboriya Education) m '
Member
14 Ms. Rohit Dwivedi (Warden-Boys Hostel) | rohit dwivedi@indoreinstitute.com 7974596699
Member
15 Ms. Kirti Chaubey (Warden-Girls Hostel) | kintichaubey@indoreinstitute. com 0454814820
Member
16 Ms. Girish K Kataria Member girishkataria72(@gmail.com 8989540506 |
17 Mr. SanjayJoshi Member sanjayjoshi il 9977633102
18 Humera Qureshi MBA - llnd Year humera.quereashema2022(@indporeins | 9826014224
Student litute.com
19 Aashil Joshi MDA - Ist Year sashil joshimba2023@indoreinstitute.c
Student om

Opp. liIM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
() 0731 - 4010637 | Fax 10731 - 4010502 | Toll Free - 1800 103 3069
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[ED Mr.Dipak Patel BBA 1";" :;clllfﬂ Year | dipak.patel2021@indoreinstituie.com | 8827437329
tudent g
21 Mr. Aryan Chouksey BBA I’Iaig; Ist Year Aryanchoukscy84 | @gmail.com 6265426989 |
Student
22 Ms, Deepika Dubey (NGO-R.ES.W.5.) decpadubey652@gmail.com 9826802082
Member
23 Sub. Inspector (Thana | Representative of
Rau, Indore) Superintendent of Police
24 Representative of
District Administration

Institute.

C.C to:-

1. All Studenis

2. All Faculty and Staff
3, DeanyHOD

4. Admin Dept,

5. DG Office

6. Office Board

. The above committee will also work as Proctorial board also as

b

iidilc

mdﬂre hgi: ia

per norms of University and
"

=

(Prof (Dr.) Aradhana Chouksey)
Principal

s % Principal
nde)re Institute of Management
77 ¢ and Research;
Opp. 1M Pllharnpur Road,
RAU, INDORE (M.P.)

};.
RN
&
£
S

i'%'é‘»?i

£l

Opp. liM({indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331

(%) 0731-4010637 | Fax : 0731 - 4010502 | Toll Free - 1800 103 3069
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Anti-Ragging Squad
For the Academic Year 2023-24
Reference:

1. Letter Number Sanvik/ Ragging Roktham/(31) 2018-19/1320 Dated $/7/2018 of Registrar
DAVV

2. D.oNo 1-15/2009 (ARC) pt 111 dated 28/572018 of UGC

1, UGC Regulation on eurbing the menace of Ragging in Higher educational institutions, 2009
and subsequent amendments of 2016

In reference to the above order from the competent authorities for formation of Anti-Ragging Squad,
the committee for the Institute is modified as below, for session the 2022-23.

. 5r. No. Name Designation Emall ID Maoblle No
1 Prof Aradhana Chouksey President radhana.ch i Insti 9425906731
- " Y . m
2 .| Dr. Rakshita Puranik Member | rakshita.puranik@Iindoreinstitute.com 9425312578
3 .| pr.vishal Geete Member | vishal, i 9826024755 .
4 | or. AnuradnaPathak Member | anuradha pathak@indoreinstitute.com | 9993295853
n Dr. Ajay Patil Member | ayaj.patil@indoreinstitute.com 9926631179

6 Mr. NayanBhidodiya | [7|TLMember | ‘ria'iri'njBeﬁ}ioa'i}.‘.mr;a'béimum:e.com 9399540532

Kt date - r= = t
| 4 Mr. HanishKukreja Wi M ‘_f’f"“ ] hanish. s&kuhrejagmdnremﬁm- com” {7 1117879653019
8 Dr. ShijjiShukla Member | cpiii shukla @i institute.com 8120172110
® |° Ms. Dimple Sukhija Member. | gimple.sukh ityute. 7389711010
10 Mr. Wasim Khan Member | . ocim khan@indoreinstitute.com 9755753352

11 | par, Gouri Shankar Saini Member rishankar.saini@indgrein m | 9826829863

12| Mr. Vikky Kushwah Member | vikky kushwah@indoreinstitute.com | 9630246650 :
I e

. (Prof (Dr.) Arudhana Chouksey)

Principal
C.C.10:-1. All Students 2. All Faculty and Staff 3. Dean/HOD 4. Admin Dc% [Snﬁaw?&anagement
6. Office Board and Research i

Opp. 1IM, Prtnampurfoecs
Opp. lIM(Indors), Rau-Pithampur Road, Raug o T - 455931
() 0731 - 4010637 | Fax:0731- 4010502 | Toll Free - 1800 103 3069
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Proctorial Board
For the Academic Year 2023-24
In view of the Academic Year 2023-24, The Institute constitutes Proctorial Board with following
Members:
sr. No. Name Designation Emall ID Mobile No
1 Prof Aradhana (Principal) aradhana.chouksey@indareinstitute.com 9425906731 |
Chouksey Chalrman S _l
2 DY Raksnita Member rakshita.puranik@indoreinstitute.com | 9425312578
Puranik £ ;
. 3 Dr. Vishal Geete Member vishal.geete@indoreinstitute.com 9826024755
4 E;'t:::radha : Member anuradha.pathak@indorelnstitute.com | 9993295853
5 Dr. Vlnafak Khare Member vinayak.khare@indoreinstitute.com | 9522562065 |
P 1 - P
6 Dr. Ajay Pa_lil Member ajay.patil@indoreinstitute.com | 99266311/
7 Dr. Shuhhﬁngi Jain Member shubhangij jain@indoreinstitute.com 8989699292
Mr. Hanish T ] et ‘
| B Kukrejo - Mg_mg_tin:rﬂ o Iy ’Eaﬂfﬂ;.@bf.?lff@!ﬂ}qwﬁ'ﬂs"'““le .com 7879653019
: R I R g e R e T =
B & 2%,
Management & Res “.:ar.,iﬂ
> m
U
. (Prof (Dr.) Aradbana Chouk.w}]
R B Principal
Principal
C.C w:- Indore Institute of Management
1. All Students ; and Research
2. All Faculty and Stafl . Opp. 1M, Pithampur Road,
1. DeanHOD RAU, [NDORE (M.P.)
4. Admin Dept.
5. DG Office
6. Office Board
| |
/’_:\\;_:,_/// Opp. lIM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
Green $lver Vil @ 0731 - 4010637 | Fax: 0731-4010502 | Toll Free - 1800 103 3069
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Committee for SC/ST/OBC

For the Academic Year 2023-24

In view of the Academic Session 2023-24, The Institute constitutes SC/ST/OBC with following

members as mentioned below:
| Sr. No. Name Designation = Email ID | Meobile No
g Ms. Si = . - :
: 1 K:s:;::dl Chairman | simnalika.kushwah@indoreinstitute.com | 9424599613
oo 2 Dr. Asha Mishra Member asha.mishro@indoreinstitute.com 9302412554
3- Dr. Vaibhav Modak Member vaibhav.m i institute 9926064830
4 Ml:. fiouri Shankar Mésohas ishankar. saini@indorcinstitus. 9926088439
Saini
5| Mr. Anil Panchal Member | - anilpanchal@indoreinstitutee | 9734661937
6 | Mr. Vikky Kushwah | Member | vikkvkushwah@indoreinstitute. 9630246650
1 7 One Member from DTE (A.s mminnled b;,zi{a‘: D?E.'?WE"G{
8 One Member from Umv:mt)' {M nominated hy lhe DA‘\;'V Ilndnre)\;;l i E‘?
ol B kL n;a’::l-’l- 1" - S D N

\
(Prof (Dr.) Rridigadihouksey)
Indore InftrimeipalManagement
and Research
C.C. 10 Opp. IIM, Pithampur Reay,
1. All Students "RAU, INDOPE (1.9
2. All Faculty and Staff
3. Dean/HOD
4, Admin Dept.
5. DG Office
6. Office Board

Opp. liM(indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
7 ’k’

.GM”"H‘ (© 0731-4010637 | Fax: 0731 - 4010502 | Toll Free - 1800 103 3069
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Date: 06/11/2023

Institute Discipline Committee

For the Academic Year 2023-14

In view of the academic session 2023-24, the institute constitutes Discipline Committee as

mentioned below:-
Name Designation Emall ID Moblle Mo
Prof Aradhana Chouksey (Principal) araghana chouksey@indoreinstitute.com | 942590673
Chairman -
Dr. Rakshita Puranik Member rakshita.puranik@indoreinstitute.com 9425312578
Dr. Vishal Geete Member vishal. institute.com 95116613135
Dr. Anuradha Pathalt_ Member anuradha,pathak@indoreinstitute.com 9926064833
Dr. Vaibhav Modak Member vaibhav. modak@indoreinstitute.com 9893186681
Dr. Ajay Patil .. Member ayaj.patil@indoreinstitute.cam 9926631179
Mr. Puneet Duggal e | 34 ”EE:'%]" u al@indareinsti 7471130010
Mr. Abhay Sahasrabuddhe (CAD) abhay.sahasrabuddhe @Iindoreinstitute.c 9165360602 |
Member om
istr: = B oo pmtea g g ¥ =7 |
Mr. Gajendra Dubey ";:ffézﬁ i | ad@ifidareinstitutacom ) & 952256206¢
[y = _— X . L : "..__. -
Or. Vinayak Khare pembei’} ) ¢ | Giniusk khare@indoreinsyiutécam ) I (888957181
Ms Dimple Sukhija Member dimple sukhija@indareinstityte.com 7389711011 :
3 2 b
Mr. Nayan Bhidodiya Member nayan.bhidodiya@indoreinstitute.com | 7879653019 J
*Mr. Hanish Kukreja Member hanish.kukreja@indoreinstitute.com 9425901764 |
Ms Simnalika Kushwah Member simnalika kushwah@indoreinstitute.com | 84245956,
P
1
nh
N
B0
{(Prof (Dr.) Aradhana Chouksey)
Principal
C.C.10:- 1. All Students G T
2. All Faculty and Stafl Principal

3. Dean/HOD
4. Admin Dept.
5. DG Office

[ndore Institute of Management
and Research
Opp. 1M, Pithampur Road,
RAU, INDORE (M.P.)

g e b o

. J’I-!Nﬂ’-—--l-‘lwrv;-wij s o

Opp. lIM(indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
(O 0731- 4010637 | Fax : 0731 - 4010502 | Toll Free - 1800 103 3069
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The Women’s Grievance Redressal Cell
For the Academic Year 2023-24

In view of the Academic Session 2023-24, the institule constitutes Women’s Grievance
Redressal Cell with the aim to setile issues apart from sexual harassment at workplace: The
following are the members of the Cell:

Sr. No. Name Designation Email ID Mobile No !

Prof Aradhana (Principal) radhana.chouksey@indorginstitute.com | 9425906731 |
Chouksey Chairman

Dr. Rakshita Puranik | Co-Chairman | rakshita.puranik@indoreinstitute.com 9-1253125?3 ,[
]
i

Dr. Vishal Geete Member vishal.geete@indoreinstitute.com 9826{]24755

Dr. Anuradha Pathak Member anuradha.pathak@indoreinstitute.com | 9993295853

—

Dr. Shijji Shukla Member | i shukla@indoreinstitute.com 8120172110 .

6 ! | Dr. AshaMishra Member asha mishra@indoreinstitute.com 9302412554
7 | | Ms.Sushma Ingle Member ushma ingle@indoreinstitute.com 8120033099

There are various pmblcmsfaccd b} female m iongEspecially. duc o the
lack of awareness amongst @%nﬂg'ﬁa%d%ﬁe arassment and face

e BTBREONESEATEH::

complaining of d;sm:n:u.mua FE?:
loneliness, peer pressure, groupism, home mscl:unty and/or inferiority comple*c in

terms of physical appearance, hosiel issues, harassment from room-mates, adjusting and
adopting to the new environment, etc.

Roles and Responsibilities:

The members are to ensure that no act or incident as mentioned hereinabove, and reported is
ignored. The members must go to the roots of the harassments faced by students and sort out
the matter harmoniously. The members to ensure that the students feel free to discuss such
issues and rest assured that the members shall be by them to tackle such issues. 4R
‘o

g )

00
clpal
{Prof (Dr.) .&radhn:m Chuuéﬁk of Management

C.C. to:- 1 All Stdent 2. Al Fsculty and Saff 3. Desn/HOD 4. Admin Dcpt S8 ?ﬂ‘%‘ﬁ:;‘::r e
6. Office Board RAU), INDORE (M.P.)

Opp. lIM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
0731 - 4010637 | Fax ; 0731 - 4010502 | Toll Free - 1800 103 3069
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Student Activity Committee (SAC) f2023«20-‘“f)

Student netivity cell has been constituted at Indore Institute of Science and Technology. The instilute
has well organized structure of 19 student activity clubs, The elubs include Co-Curricular, Extra
Curricular, and technicul activity clubs, These student driven clubs aim 1o the helistic
development of students along with curriculum. To support the students, faculty coordinators have
been assigned to cach activity club. The detailed list of clubs, their student coordinators and laculty
coordinators are mentioned in attached list.

I. Society for Contemporary Affairs (Lexicon Club): To organizes various lilcrary
activities like debates, quiz. and panel discussion and paper presentations on
contemporary/national intermational issues to inculcate the habit of reading and bring about

awareness for contemporary aflairs,

5. No Faculty Coordinator Contact No
1 Dr. Ajay Patil - 9926631179

Club President Vice- President Secretary

. Lexicon Arham Ali Rizvi Amisha Patil Ishika Singh

. Cultural Society: To promote opportunitics for students to experience culture, participate
in educational programs and develop their creative abilities. The socicty also aims to give the
students a chance to have fun while pursuing their passion for dance, drama, music and playing
musical insiruments. i '

a) Dance & Drama Club
b) Music Club

5.No Faculty Coordinator Contact No
Dr. Shubhangi Juin 8989699292
Dr. Asha Mishra 9102412554
Dr. Ajay Patil 9926631179

Club President Vice- President Secretary

' h
Cultural | Arundhati Dehadraya s'"‘ﬂ't‘;fa::;“ Swama W :
f Fa
‘ ‘ . (
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3. Sports Club (Outdoor & Indoor): To develop sense of unity and camwork among
students, leaming how 1o work with others in reaching the same gouls,the sports club of IIST is
constituted.  ltalso nims 1o build positive  attitude, - self-conlidence and patience with
sporismanship and promoting physical fitness through activities like yoga, meditation, and
exercise among students, The committee works under two heads - “indoor games™ and “outdoor

games™,
5. No Faculty Coordinator Contact No
| Dr. Sukhdey Bamoriva 8959363653
2 Mr. Nayan Bhidodiva 9399540532
Club President Vice- President Secretary
Sports Club Shivansh Patel | Mayank Mali Harshal Tiwari

4. Entrepreneur Development Cell: To provide a dynamic entreprencur that helps

entreprencur and business leaders to be inspired to create connections and to share knowledge
that leads 1o business graduate and success.

8. No Faculty Coordinator Contact No
1 Dr. Vishal Geele 9826024755
Clubs President . Vice- President Secretary
EDC Harshita Kasliwal Manasvi Joshi Arshpreet Kaur

5. Society for Creative Arts: To encourages the budding talenis by providing opportunities

through various activities to express their ercativity in pnmlmg, sketching, art and crafl with
freedom of choices, thoughts & feelings.

S. No Faculty Coordinator Contact No
4 1 Dr. Shubhangi Jain 8989699292
Club President Vice- President Secretary
An Club Khushboo Jain Ishita Mehta Anshita Jain il
- f P> b "Qb
% i
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f 6. IPR Cell: The main objective of an IPR Cell under academics is to integrate IPR with the
education process to enhance the quality of thinking, propagate a culture of regard and respect
for IPR, ensure speedy and accurate identification and protection of innovations arising out of
the research work carried out in the Institute,

5. No Faculty Coordinator Contact No
1 Mr. Kaushal Yadav 8720857060

Club President | Vice- President Sceretary

IPR Cell | Anushri Vishwakarma | Mandakini Tiwari | Chetan Singh Thakur

7. Green Waves: “Learning to live sustainably® is the core idea of constituting “Green Waves”
Club. 1t is not just a club for extracurriculur activities but an integral part of the value system
followed by 118T to promole awareness about environment not only inside the campus but 1o the

wider world.

5. No Faculty Coordinator Contact No
1 Dr. Vaibhav Modak 9926064830

Club President Vice- President Secretary

Green Waves Club | Sakshi Sharma | Aspit Gupta Yamini Patidar

8 Phorography Club: The club aims to provide a supportive environment 1o the students
interested in photography/Videography through workshops, cxhibitions, and competitions and to
give them opportunily to share their creativity in presenting the world around them,

Dr. Shubhangi Jain 8989699292
Ms. Simnalika Kushwaha 9424599613

S. No Faculty Coordinator Contact No
1
2

Club President Viee- President Secretary

Photography Club | - Vishal Dhakad - | Ashwini Patidar | ~ Prakhar Shanny?s

. \l""l.l_”'"
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9. Society for Film Making: Film making club trains the students about the techniques
of seripting, editing, movie making, ereate and analyze moving images through various advanced
technology and ability 1o present all the characters of a story within the frame in preseniable

way. i
5. Ne Faculty Coordinator Cantact No ll
1 Ms. Simnalika Kushwaha 9424599613 {
Club President Vice- President Secretary
Film Making Club | Urvashi Shriwas | Anurag Yadav Aman Gour |

10. Samagra Samutkarsh: This club is to assist the aspirants (o lrame an accurate and separate
strategy and plan at every level of civil service examination, i.., preliminary, main and

Inerview,
5. No Faculty Coordinator Contact No
I [r. Asha Mishra 9302412554
Club President Yice- President | - Secretary
Samagra Samutkarsh Club Harish Tiwari Devkinandan Swapnil Tiwari ’
cod i
11.Sadashay Charitable Club: With the objective of “Charity begins at home” this club ! .

encournges faculty, stall’ & students at institute to donate stationary, clothes and other useful
stuffs in good condition to the poor & needy section of the society. |

|
5. No Faculty Coordinator Contact No :
| Dr. Vaibhav Modak 9926064830 |
+ Club President  |-Vice- President | Secretary
Sadashay Charitable Club Harsh Jain | Nancy Goyal Anushree Rai

|
]
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12.Poetry Club (ABHIVYANJANA/SRIJAN): With the aim of providing our students a
platform to nurture their poetic feelings and engaging the students® senscs towards the beauty of
language Poetry competitions based on various themes are organized under this elub.

8. No Faculty Coordinator Contact No
1 Dr. Shubhangi Jain 8989699292
2 CS Aastik Dave 9827246982

Club President Vice- President Secrelary

Poctry Club Itisha Gupta Khyati Asatiya Neha Shikhawat

13. Club of Trekkers: This club aims a1 overall improved physical &amp; mental fitness of

students along with opportunity o explore natural beauty and nurture their passion for trekking as

well as advenlure sparis.

5. No Faculty Coordinator Contact No
1 Mr. Nayan Bhidodiya 9399540532

Club President Vice- President Secretary

Trekkers Club | Riya Kanoujia Ayushi Parihar Yogesh Sengar

14. Club for Campus Beautification and Cleanliness: The objective of this club is to get
the active participation of students for, the beautification of the campus by applying their innovative
ideas and creativity to make campus beautiful & lively.

5. No Faculty Coordinator Contact No
] Dr. Vaibhav Modak 9926064830
| Dr. Vishal Geete . 98260247535

Club President - | Vice- President Secretary

Campus
Beautification and | Diksha Keswani Yashika Raj Nishpreet Kaur

Cleanliness %
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15. Marketing Club: The marketing club strives 10 put the marketing theorics into practice

through industry interactions, on-campus octivities and management games and make the student
community aware of the latest happenings in the marketing world,

5. No Fuculty Coordinator Contact No
Mr, Kaushal Yaday
1 Dr. Geetanjali Bhambhani 7974991698

Club

President Vice- President Secretary

Moarketing PPrashunsy Juin Vedika Vaishnav | Prem Sachdev

16. Finance Club: To provide an opportunity for students o improve their understanding of the
world of finance und make students aware of the latest happenings therein,

5. No Faculty Coordinator Contact No
1 CS Aastik Dave 9827246982

Club President Vice- President Secretary

Finance Khushbu Bhujade |  Shaurya Tiwari Tanu Maltare

17. HR Club: The purpose of HR club activity is 10 bring together the students interested in
the ficld of Human Resources Management and help them develop interpersonal skills,
leadership skills, team building ete. to meet future challenges,

S. No Faculty Coordinator Contact No
o | Mr. Nayan Bhidediya : 9406822410

President Vice- President Secretary

Humera Qureshi Manasvi Joshi Abhilasha Tiwuri

WMgES:

-
-
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I8. Analytics Club: To help students understand the best ;;rn.ctir:cs. applications and latest

industry trends in the data science and analytics domain and to provide analytics knowledge and
its applications in the real world to the future managers.

8. No Faculty Coordinator ' " Contact No
1 Ms. Dimple Sukhija 7389711010

Club President

Vice- President Sccretary

Analytics Ishika Chouhan Drashti Jain Amit Singh

To join the clubs of their interest students can contact respec student and faculty
coordinators of clubs.

Dg. Arddhana Chouksey
Principal, IIMR

CC: All HODs
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Library Advisory Committee

INDORE INSTITUTE OF MANAGEMENT AND
RESEARCH

Office Order

Date- November, 2023
Subject: - Revised Library Advisory Committee

As o practice of vigilance and continuance 1o maintain and upscale the
opcrations, ‘quality and dcliverance of the Institute Library, the following
members arc being  appointed as Library Advisory Commitice,

. Dr. Aradhana Choukscy (Principal) will be the chairman to the committee
. Dr. Rakshita Puranik

. Dr. Anuradha Pathak

. Dr. Shijji Shukla

. Dr. Vishal Gegte

. Dr. Vaibhav Modak

. Mr. Anil Panchal ;

. Mr. Vikky Kushwaha (Librarian) will be the secretary 1o the commitiee

The commitice shall be responsible for all the activities penaining 10
the operations of the Institute Library. Library belongings, Conduct, and
quality measurcs, thus cnsurin g best library experience for the users.

P
)
o’
gl
Dr. Aradhana Chouksey
P ipal
CERT RN
indore Institute of Managemant
snd Research

Qpg. [IM, Pithampur Road,
LA |

Various Faculty Coordinators
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1IMR/ 2023-24/Academic/133 Date: - 25/11/2023
OFFICE ORDER
This is to inform all the faculty & Staff members that administrative roles &
responsibilities are assigned to all faculty members for session 2023-24.
- " pf
' \p
1 Q“ A
] (D)

(P UJ‘-‘)
(Prof (Dr.) Aradhana Chouksey)

PrincipaPrincipal

- f Management
I"m-“f@ s arch

d
Opp. JIM, Pithampur Road,
PPRAU, INDORE (M.P.)

Please Find: - Attached List
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INDORE INSTITUTE OF MANAGEMENT AND RESEARCH

The major positions of Indore Institute of Management and Research include -

. The Governing Body/Management
. Group Advisor g
. Principal

1

2

3

4. Head of the Departments

5. Faculty -

6. Technicul StaflfLaborutory Staff (Lab 1/C)
7. General Manager Finance

8. HR Manager

9. Registrar

10. Chief Administrative Officers

1. Chicf Marketing Oflicers

12. Director of Corporate Relations and Team
13. Director CDC and Tecam

14. Public Relations Officer

b 1

15. System Administrator
16. Librarian

17. Exam Controller

18. Hostel Warden

19. Sports Officer

20. Ceniral Store Officer

All the above said personnel are expected to follow the mentioned key responsibilitics. This

will serve as a roadmap for the said officer. However, any ac cnfion over and above,

benefitting the Institute is always well app reciated.
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ROLES AND RESPONSIBILITIES

1. The Governing Body/Management: The Munagement of IIMR is highly committed and
dedicated 1o serve the contemporary requirements in the ficld of technical education. To
fulfill their commitments the GB decides a roud map for achieving the goals of the
institution,

1. Examinc the budget proposals und approval of the annual budget.
. Checking the audited income and expenditure accounts and approve the same.,
. Approval of the new program,
. To lix the salaries of weaching and non teaching stall
. Approval of appuintment of teaching and non tcaching staff
. Approval of Institute Scholarship
. Review and approval of fee structure for a program, hostel, canteen and transport.
. Approval and review ol drall of strategic plan
9. Approval of prize, medal, awards, centificate etc.
10. Approval of Special Inierest Groups (S1G's).

11. Welfare measures

IL. Group Advisor: -Group Advisor is the signing authority on behalfl of the GB. He guides
1o run the institute aligns with the vision and mission. He is honorary member of IQAC.

He regularly monitors the functioning of the institute.

111 Principal - The Principal of institute is u leader and a role model 10 all his colleagues.
The Principal is vested with (he following responsibilities -
1. Looks afier all the Academic and related administrative activities falling in line
* with the AICTE and DAVYV norms, in all aspects.
. Overall in-charge of maintaining strict discipline, punctuality, |
students as'wcil as of faculty.
. Assess lhc :&quiru:mnl of Faculty & Stall according 10 the

AICTE and aﬂ‘sll-ialing uniwersity and also manage faculty und btulln,
Pl vr
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. All University & Stawtory / Regulatory compliances,
. Emphasis on R&D Activilics (Academic -Research/ Sponsored Rescarch /
Development Activities) / Entreprencur / start up and Publications / Consultancy
. Monitoring smooth conduct of Quality Managemeni System in accordance with
NBA and NAAC & all related process
. Monitor the admission process.
. Conduet of all examinations as per university norms in coordination with Exam
Department.
. Updation of Labs, workshops and stock verification.
. Create an environment for industry inslitulc interaction.
. Arrange performance appraisal of faculty and supporting slafl and also take
feedback from students and put up 1o DG regularly.
. Regular updation and monitoring of Library / ¢ Library / Journal / Website ctc
. Monitoring of program specific budget utilization for training / workshop / FDP
clc :
. Implementation of PDP and Aptitude Training in coordination with Director,
CDC Cell
5. Membership of international reputed institutes and societies
. Implementation of ERP in Coordination with CAO and System Administrator
| 7. Collaboration with reputed Institutes/ Industry across the world
18. Organizing FDPs / Conferences / Seminars / Eminent Guest Speakers / Technical
Events \
19. Launching and cffective implementation of various S1Gs
20. l3entifying & strict implementing of the USPs
21. Any other work assigned by the Goveming body from time to time.
IV. Head of the Departments: - HODs of every dept provide ncadcrmc lcadtrshlp to the
department works undf.r the guidance of principal sir. They assign

the faculties and stalT of their department. Fle has foII?\!,\'jng respons



https://digital-camscanner.onelink.me/P3GL/g26ffx3k

Mn Indore Institute of
Indore Institute of Management & HESE&I’B"I

Management & Research Alfillated to - DAVV{indore) & Approved by - AICTE(New Deihi)

IMEF{} Indore Institute of
-,,_,,,,_,__, Managemant & Research
] & At wend by o AT | D)

1. IP'repare departmental Activity Calendar in align with Institute academic calendar.

Responsible for all the academic alTairs of the Depurtment

Prepare the annual budget in consultation with Principal Sir for the financial year,

ol

Ensures allocation of workload (teaching load and practical load) 10 all faculty

members and technical non-teaching stafT

5. To co-ordinate with the teaching and non teaching sl of the depariment for
smooth function of conduction of academic, co-curricular and extracurricular
aclivities of the depariment.

6. Organize Seminars / Conferences / Symposium /Workshop/training programmes in

topics of relevance and importance 10 the department with financial support from

external agencics.

7. Motivate faculty to attend FDP, Conlference, seminar & promotion of Research

culture.

8. Appoint Class coordinator, syndicate in charge, various coordinators like technical
club coordinator, library coordinator, R&D coordinator etc.

9. Inculcate Intemship and Value added courses in the department.

10. To take the lesson plan from the teachers and ensures they follow the plan and

syllabi is completed in the stipulated time,

11. Ensure proper time table followed in coordination with time table coordinator and
class coordinator.

12. Monitoring & Review the attendance register, daily duiry align with lesson plan,
course file elc _

13. To ensure Quality, Maintenance and ¢leanliness ol the depariment,

14, Ensure properly and transparent student's feedbacks conduct.

15. Review and analysis of result of the students

16. Ensum properly PO/ CO Assessment and uttainment process follow.

17. Guide the students and faculty for carcer
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18. To manage and motivate all depurimental stafl, to cnable the students to receive
skilled education in the subjcct. in a positive, encouraging and effective working
environment,

19. Promate the visibility of the department both intemnally and externally.

20. Maintain deparimental Academic file.

V. Faculty - Roles and Responsibilities of the Faculty are as follows:

1. A faculty shall engage classes regularly and puncrually and impart such lessons
and instruction, do such intemnal assessment/examination cvaluation as the Head of
the Department / Principal shall allot to him from time to lime and shall not ordinarily
remain absent from work without prior permission or grant of leave,
2. Prepare of course handout material / Notes / PPT
3. Prepares and exceutes Lesson Plan.
4. To implement the dress code among the students.
s Completing syllabus within the stipulated time.
6. Counsel the students who are absent for the assessment tests or imegular to the
class.
7. Show the MST marks [or all students in their allocated classes
8. Coordinate for students’ feedback,
9. Coordinator for various committees like time table coordinator, club coordinator,
event coordinalor elc as per as.sign by HoD/ Principal.
10. Monitoring and controlling students discipline in the campus.
11, Conduct students” activilies in the college.
I2..Encouraging the innovation and creativity ideas of the students.
13. Consolidated the evaluation and submit 1o the class coordinator for preparing

university marks within the :u'pulalfd time,

14. Motivate the students to atlend/ present papers in Conlerences / sen

15, Communicate the atiendar®e particulars and intemal murks of

concemed parents,

* -
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16. Work os syndicate Incharge assign by oD

VL. Technical StafT / Laboratory Staff (Lab 1/C):
I. The Laboratory In charge (Lab 1/C) is responsible for the safety, upkeep of all the
cquipment in room as listed in the inventory for the room,
. The Lab I/C should maintain the following documents
a. The inventory of the laboratory
b. Luyout
Room Time Table.
. Organization Chan
. Log Duok for daily usage
Complaint Register
. Lab Manuals
h. List of Experiments
3. The Lab V/C should ensure proper discipline at laborutorics by ensuring the following:
i No bags or eatables are 10 be allowed intu the lab
" b. Excess wiking/unnecessary movement of the students is avoided
<. Chairs are in proper position at the time of leaving
d.  Equipment is switched ofT or made inactive as per authorized procedure before
leaving
e, All fans/ lights wherever not needed are in OFF condition
I. Room and equipmemt are :qain!ﬁn:d neat and clean at all times
. Assist the class teachers in the laboratory proceedings.
. Suitable motivation boards and list of experiments are displayed.
Lab I'C .simuld be conversant with all the lab experiments and exercises.
. Lab I/C should be conversant with the key, location, locking procedure of the-ibo

emergency procedures in case of lire, accident ele.

8. Is responsible Lo maintain stock register & service register of the laboratory.

. Update the lab manuals continuously,
-

"
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VII. General Manager Finunce — GM (Finance) is overall In-charge of the finance &

Account function of IIMR. He has following responsibilities....

1. e takes care of statutory compliances in accordance with Income tax, GST,

Management of finance in cducational sociely and account keeping.

rJ

Prepare and present budget estimates, Prepare the budget and income expenditure

statement, maintain all accounts and get them audited.

3. He shall be responsible for the proper implementation of the financial transactions as per

Accounts Code/Statutes'Ordinances/rules and regulations.

. Takes care of insurances and bank related issues.

. Preparation of MIS,

Financial Risk management

Monitoring in SOP in purchases

8 N

Fee Collection

. Monitoring & reviewing of accounting policics.

VIIL. 1IR Manager = The roles and responsibilities of the HR Managcr are as (ollows-

1. HR/Operations

2. Manpower planning and recruitment and advertisements in coordination with Principal.

3. Overall responsibilitics of faculty and siaff requirements as per the norms of regulatory

bodies.
4. Takes care of HR policies of the institution including service and service rules, Annual

Performance Appraisals, Annual Increments, I'F, Medical Claim, Gratuity, leave rules,

Service EXIT process like resignation etc.
5. Maintcnance of Annual Confidential reports, pcrsnn.a] files of the laculty and staff

members ufthc institute and related issucs. ,

6. Maintains faculty members leave records like casual leave, vacation |ta\'t:-9ndut}' leaves
and its permissions,

7. Legal issues related to faculty and stalf salary, PF, Gratvity, Arrcars, Re
s

leave etg. :

. Grievances redressal for faculty and staft members. 4, -
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I1X. Registrar = The roles and responsibilities of the registrar are as lollows -

1. Liaison with regulatory bodics AICTE/DTEUGC/DIE/MHRD/other
ministrics/Departments of GO, Central/State/Universities cic.
Being the custodian of the student section, which deals with academic matters such as

Lo

enrollment, admission procedure and operations, migration, bonafide and transfer

certificates.
3. Maintenance of records in respect of students belonging to 8C, ST, Minority and OBC
and their scholarship along with Institute scholarship details.
Issuing identity cards and bus card.
Maintaining personal record of admitted students,
Maintaining the record of legal cases arising out of scademic matters.
General administrative assistance of I-'r-inci.pa'll and GB in all matiers.
Coordinator of admission module ol ERP.
Nodal ofticer of AISHE

£ % oN s oW oe

X. Chief Administrative Officers — Roles and rus_pons‘s’oilit'tcs of the CAO are as follows —
1. All issues related to securily and housckeeping and effective implementation of all
statutory compliances in the campus. 3

2. Overall maintenance of Hostels, S1all’ Quarters and DG residence as well as all issucs

related to discipline in hostels.

3. Proper maintenance of huSCS?’L‘:!IS:’thI:r vehicles and medical checkup of all the drivers
and cleaners and all statutory compliance in this regard,
Store and stock verification, Vendor ul-.:mugcmu:nl. i
Implementation of ERP and coordination with the prov .idelrf
Fire am‘; clectrical safety, drinking walcr and other amenities.

Purchases for the institute requirements.

oA hcw prujccls

ﬂm.up-.v-.l-

Gen-:nl mainicnance,
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Chiel Marketing Officer - The roles and responsibilities of the CMO are as follows:
. Implementation of Comprehensive and Marketing Policy both organic as well as
Inorganic. ?
. Situational Analysis (Sort Analysis) Dased on SORT Analysis Differentiating
NSTAIMRIIP from top Compelitors
3. Pre-Admission  Activity &  Risk Management
. Sourcing  advertising  opportunitics and placing adverts in the press - local,
regional, national and specialist publil:a.l.i'c.ms = or on the radio, depending on the work and
the campaign and also video updates & new video development for all college activilies
. Coordination  with various Schools and arranging their visits, Exhibition and their
Training to the institule
6. Communicaling with target audiences and managing customer relationships
Targel Audiences — Prospective Senior Scc. Students, UG Students, Parents of Senior See.
Students, Prospective Groduate students, , Perspeciive facultv. Influencers and decision
makers. current students & their parents ;

XIL. Director of Corporate Relations and Team- Director of Corporate Relation of 1IMR acts

as a link between Students, and company for their job placement; He works with his team &
prepares and provides the list of students eligible for placements. The carcer development
process includes sell-awareness, curcer exploration and job placement. The Training and
Placement Oflice performs the following activities, armanging in plant training/ Internship for
final year students, Industrial/ Prolessional Tour, Campus Placement, Career Fair. He also
arranges the (rainings which prepare 1IST students 1o be responsible, enterprising individuals
who become entreprencurs or cntreprencurial thinkers and. contribute 1o economic
development. He also develops a Placement Preparation Module along with CDC cell which
provides puidance / preparation to the students for campus placement; d¢fiying, tic-ups with

top notch companies for manpower requirement / training / re

requ:r:'mcnu and reviewjng the pcdunnanu' of students working in th4® rp_
4 qa "L‘ 3
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various eapocitics (Final Placement, Summer Trining, Projects etc.) by taking feedback

from companics.

. Director CDC & Team- Carcer develops cell works for the students’ professional skills
growth plong with his team members, The CDC wwam works lor improving the skills and
competencics of the students, teaching new skill sets to meet the demands of the industry.
Roles and Responsibilitics of the CDC team are as follows:

1. Organizes regular Classes/sessions for Soft Skills Dcw.lupmu.nl / PDP and Aplitude
training of students for better performance in Placements as well as in their future exams
in higher studics

2. Taculty Development Program in consultation with Principals

. To develop appropriates methodology for gradual up-gradations of their capabilities

. Arranging various Competitions like Debate/ Public Speaking, meck Parliament for
students

5. Armunging mutivational movies,
XIV. Public Relations Officer. Responsible for designing and printing of all the publications
related to Electronic, pr';nl and social media, coordinates and liaison with Media agencics
XV. System Administrator- System administrator plays very important and erucial role in [IMR.
Roles and Responsibilities of the System Admin ure as follows: ;
1. Manages all the activities relating 1o the 1T Service, Computer systems and networking.
2. Looks after the Updation, repair and maintenance of Compuler sysiem, Software and
" hardware and networking system.
. Responsible for all matter related to data security& leakages.
. Data Analytics
. e-Library and Maintenance of ERP .

XVI. Librarian - A librarian isin charge of management of library, collecting, organizing, and

issuing library resources such as books, magazines, journals, publication and other study
maierial. ; :

.}
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XVIL Exam Controller- The Superidentent of Examinations cell of IIMR shall be responsible for
making all the armngements necessary from holding examinations as per the University
mndn.rﬂs. Ensurc necessary items to conduct cxaminalion i.e. queslion paper, answer sheels,
mark sheets, to appoint examiners and moderalors as prescribed in the rules & regulations;
maintain data of examination held and result, I’rcpim: guidelines for teachers to preparc

question paper for different examination.

XVIHIL.  Hostel Warden - 1IMR is having well facilitated separate Hostels for Boys and girls.
The institute appoints separate warden for both the hostels (boys & Girls) for taking carc of
everything. The wardens are completely responsible for allotment of rooms to the students,
maimienance of the hostels, looks afler the quality of food served in the hostels, Keeps strict
discipline among students of the hostels, reports to the Principal in casc of any indiscipline or

misbchavior by the students, Iﬁoks into the grievances/complaints of the students if found

genuine and responsible for students safely and security.

. Sports Officer- Sports officer of IMR is tasked with creating and implementing programmes
which encourage sports activity among students. Ile develaps and delivers a varied range of
sport activitics, cvents and competitions at nodal, state, and national level. He makes
requirements and prepares: budges for all Kinds of sports and gets approvals from the
Principal. He works with NGBs/ clubs and plnﬁ and implements different octivities for social
cause. health initiatives and environment awarcness. Ile maintains records and produces

written reports, and press releases ol all activities.

Central Stqre officer- The central store officer is responsible for the following dutics and
responsibilities: he will plan the store activitics like estimating, budgeting, purchasing etc.,
receive the materials ordered by the purchase department and suppli
proper condition as per the laid down pmécdﬁrc. 1o ensure the corfe

quantity. specifications, condition of the materials reecived fr
-

verification.
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Various Policy Documents
To ensure the smooth functioning of the institute, various committees are formulated. The list

of committees is enlisted as under

Research and Development Policy

Indore Institute of Management and Research

Policy-for Promotion of Research and Publication

FOR STUDENTS

Siudent at IIMR, can gain valuable research experience and contribute to the academic community
through publishing their work. To encourage the efTorts of students, IIST olTers financial support.

Publication Incentives:
Category 1: Rs. 1,000 for anicle rvuin.‘:alinn in conference.
Category 2: 50% of rejiumiun fees for aricle publication in International/MNational
Conferences, IEEE / Scopus-indexed conference.
Category 3: Rs. 5,000 for article publication in UGC CARE journal/ ABDC (B and C
Category) |
Category 4: Rs. 12,000 for anticle publu:lllon in ABDC (A C-ultto.l‘j'}"S-COPUSfWuS indexed .
Jjoumnal. i
Category 5: Rs. 40,000 for article publication in SCI/ SCIE indexed
Category 6: Rs. 20,000 for article publication in ABDC (A*) indexed journal.

Distribution of incentive amount:
# First author: 100% of publication incentive (il applicable).
# Sécond outhor: 70% of publication incentive (if applicable).
# Third author: 40% of publication mct.'nllvu {|flppllcah1=)
Additional Notes:
# Only one grant will be given for one publication.
* Students can claim only one grant in one category during their program tenure. (Except
SCUI/SCIE publication category). :
= All publications and preseniations must acknowledge 1IMR affilintion.
All grants are subject to the availability of funds.
® Students must apply for funding through the Research and Development Cell (RDC).

N
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FOR FACULTIES

1IMR encourages faculty members to engage in scholarly pursuits through financial incentives for

various publications and research activities.

Category 1: Journal Publication Incentives:
® Rs. 5,000 for article publication in UGC CARE journal/ ABDC (Category B and C)
* Rs. 12,000 for article publication in SCOPUS/Web of Science indexed journal/ ABDC (A)
¢ Rs. 40,000 for article publication in SCI / SCIE/IEEE ind;:xed Journal.
® Rs. 20,000 for anticle publication in ABDC (A*) indexed journal,

Category 2: Conference Publication Incentives:
® Rs. 1,000 for article publication in the conference.
¢ Rs. 6,000 for paper publication in SCOPUS/ABDC/IEEE/Web of Science indexed

_conferences.

Category 3: Book Publication Incentives: .
¢ Book publication with National Publisher and with ISBN No: Rs. 7,000
» Book publication with Intemnational Publisher and with ISBN No. Rs. 15,000

Category 4: Book chapter Publication Incentives:
# Edited Book chapter with International Publisher and with ISBN No. Rs 2,000.

Category 5: Patent/ Copyright / Design Patent Incentives:
® Registration fees of Copyright and -Patent will ‘be paid by the Institution. (As per

recommendation of institute R and D Cell).

Category 6: Workshop / Conference Attended / Professional Membership
Incentives/NPTEL : '
 National and Intemational Conference / Workshop attended in India: 50% of registration
amount + Duty leave.
¢ Conference / Workshop attended outside of India: 50% of registration amount or Rs 15000
whichever is minimum. '
e Membership in professional bodies:- 50% of the registration amount (once in a year)

e NPTEL:- As per NPTEL Policy (
= \
. - -
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Distribution of incentive amount:
r’ * First author: 100% of publication incentive,
® Sccond author: 70% of publication incentive.
®  Third suthor: 40% of publication incentive,
e Fourth author: 20% of publication incentive.

Additional Notes:
* Budget Allocation for one publication year,

o Professor: Rs. 1,00,000 *
o Associate Professor: Rs. 60,000 *

o Assistant Professor: Rs. 30,000 * .
* Category-wise limit for publication incentive in one publication ymrf -fa; )
& a bulhbn.)

Category The maximum you can apply in onc publication year
Category — | 03*

Category -2 ; 01

Categary - 3 0l

Category -4 01

Category - 5 02

Category — 6 01 -

® All publications and presentalions must acknowledge IIMR affiliation.
All grants are subject to the availability of funds.
Faculty must apply for funding through the Research and Development Cell {RDC) and
respective departments, =,

*  Only one grant will be given for one publication.

® Policy is effective from Ist Jan 2024,

*Funding limitations are not applicable for SCI/SCIE publications.

W o ﬂ{?’ \ s 'q E
(Dr, Vishal Geete, Dr. Anw athak, Dr, Ajfuy Pasil, Dr. Vaibhay Modak, Dy, Shiffi § 'Clﬂr Reshu Agrawsl i

'S
Research Committee #‘
’”-P“':M@

QP iz bl
Dr. Rakshita Puranik Dr. Aradhana Chouksey

Dean Research T Principal, LIMR
A

roll Ankit Jain
(Director- Acudemics- | T Group of Institutes)

i \fdnsmmgﬁéﬁ\cdl

I Approved By: -~
: Shri Arun § llhutnn{nr
(Group Advisor-SPARSH und IIST Group of Institures
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HMIRIRDCISepr.-21/369 ¢ Date: 09 Sepr., 2021
Policy for promotion of Research and
Publication

With refercince (o the notice JIMR/RDC/Eevi Sem. 18-19/01, Dated:29.01.2019, R&D policy
norms are revised 1o be considered with immediate ¢ffect with respect to sponsoring the faculty

& students for publication in National/International Conferences, L

= L. For studems - Rs. 1000/~ (une time only as cavh award for the first author) w.publish
: U‘!clr rescurch wark in good qunlnly conferences und _;uurnals
SE 059- ‘ol rel,u.l.ru-tron charges' (m J’fma flm'_r m' cu\'& awrd‘ﬁ:rﬂr# uuthor

t“'.‘u'w‘,li

li LlE'ul: I.{a's _. puk lnln.d in SCIH EEF Journals will be awardcd Rs. 50(10!-

1’-‘ st m |; n., ndex rindl arded - maximum 3
4 pa:;;r,‘“':?:j’l 5:.&_1;{!461‘?‘1 1 %iﬁ]f . 3000/
shedn Lo R GERTSTTT&! ﬂese*amh

G. Conle r\.ncu.‘:.crnlrmrfWorkshup fees for paper presentation at International level will be

EETTE !" T '.‘."@‘.J.‘;?

s awarded up 10 R, 5000/- (for paper presented outside Indin).

7. Registration lees of Copyrigh and Patenl will be paid by the Institution. (As per
recommendation of institire RD Cell if conyidering Institution affiliation mame along with
claimant Is must).

8. Book publicution will be nwarded as per following l':nnns i-

[ Book with Nnhon_L.':I_Puitlhh-.r |:m1 Rs. 1000/~ I
| ook with Intcnmumum N No. P Rs. 2000/- |
i-.dmul Bl:luk l.hnplcr mlh .ﬂ _\:ilim ISBN No. ' & I-'::-:_DO_L
| Ldited | llm)k chapter with mE N ¢t and with ISBN No, m___li:flifm .

Faculties are ac uu\ iscd (o publish their pihudk ye apus Indexed free journals, The quulll.:r:;l-
the journal and that of the paper be reviewed By the RDC before they proceed for the
s 1Pl Fsy
’-\_\__/~—:/ Opp. liIM(Indore), Rau-Pithampur lﬁld. Rau, Indore (MP) - 453331
Grwen fbirver (Yl {i0) 0731 - 4010548 | Fax : 0731 - 4030302 | Toll Free - 1800 103 3069
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Al the papers published should bear the institutes name in the affiliation part 10 be cansidered

for the above mentio

ned incentive is townrds promoting the culture of research among the

faculty snd students. However, the expenses rclated 1o travel and accommodation needs o be

barne by the facul l'y and students themselves.

Faculty and jll.ll:!erl'll who wish 1o apply for the rewards are required submit the following,

|, Capy of the entire paper duly attested by the HoD, Dean A&R & Pr;nclpnl
2. Conference Brochure/Joumnal first page.
3. Proof for paper Selection (email) & any other tnl‘urmnuon required by RDC.

\g/

ur mpyrkumur ‘ilngh o
,Prm;?lp'll i ]

TINR _w'

- AsunBhat

Mr. Aum S Bhatnagar us
: Dircctor General
S5 USTAUPAIMR
-."'.‘l. ; £ 'I‘\.‘

EEM’.LIN!

M‘El:lé?ian %WRM rcr%

li‘:ﬁ il; nr
—— HOD BRA
. ‘; De; Raojmacvise Associate Professor RME?" .
HOD BBA-FT |V
3. | Dr. Shubhangi Jain Assistant Professor * Ij:) {)/
" ] HOD B.COM 7 -‘L%
4. DrJaikishan Sahu W isitia ok Professo ﬁ@/’
5. Mr.Umesh Gupta ,‘\M. gsman: Professor BSC
=ty D5 Vs =
(s ‘i
[ -4
'S:“\\
13"-5* e i’* : i

* Opp. IIMtlndorl], nau-l’llhnmpur Rud Rau, lndorc {MP} - 453331
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Introduction
Indore Institute of Management and Rescarch has decided (o introduce a reward cum scholarship

system for students showing a high level of Merit during their scademic program. [t is aimed at
bringing in an scademic rigor among students and kecps them focused on their ncademic irack as
well as in sports. This policy document details the various Merit Scholarships that will be
bestowed upon the students and the framework 1o implement and disburse the Scholarship. There

will be two types of rewards cum scholarship for the students:
I. HUMR Merit Scholarships (Concession in Fee)

IIMR Merit Scholarships (Concession in Fee)
The Institute offers scholarships to the meritorious candidates based on her/his academic

pecformance in examinalions prescribed by Department of Higher Education and DTE, viz 10+2
and Graduation, Rank/Score in All India/Swie Level Entrance/ Aptitude Tesi.

Procedure for Grant of Scholarship The scholarships will be automatically granted on
admission based on ncademic performance in examinations prescribed by DHE and DTE, viz
10+2 or Graduation, Rank/Score in All India/State Level Entrunce/ Aptitude Test.

Graduation/12* MBA BHA(FT) B.Com
$0-100%
BU-90%
T0-80%
60-70%
55-60%

Below 55% TR .

-
—

L]

Pﬂ[\dpmnwgrﬂgn\

\ndore \“’T:lns:mth ThE
“M- P}:!' i -.w:’:“. ol

mpll,
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Scholarship Award Committee The Scholarship Award Commitice shall be constituted by the
Director General. The Composition of Scholarship Award Committee will be as under:

a. Head of the Institute

b. Head of the Depantment or Nomince by Head of Department

c. Dy, Registrar, Student Section

d. Finonce OfMicer or Chiel Finance officer
The recommendations of the Scholarship Award Committee will be placed before the Director

for mpproval and sanction. The granVrenewal of the Scholarship or decisions 1o revoke
scholarships will be communicated by the Dy. Registrar 1o the con:erntd Head of Depaniment,

the student and the Finance ofTicer,

The Institute is situated in the rural region. Most of the students of the Institule desire to get

admission but because of the financial issues lhéj.- could not get it. Institule ofTers Mnancial aid 1o

needy students who opt admission in UG and PG program through concession in fee or CSR

Fund.

The students who are intending 1o ‘avail this facility have lo submit their application in a
prescribed format to the student section. The head of the Institute based on the applicant’s
academic performance and the economic hnckground s-:ruunm: the application and the same is
discussed with Director General. The recomrncndaucn of the Dircctor General is forwarded 1o

the GB and reccived (inal approval.

A= CamScanner
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E;uﬁ% INDORE INSTITUTE OF MANAGEMENT AND RESEARCH
.MHM
Date: -05.07.2022
IMPORTANT CIRCULAR

In order to motivate students and faculties for enhanced participation and performance,
IQAC and incubationcenter team suggested they could avail 30% of registration fee
submitted l?or any MOOCs Certification like NPTEL, Swayam efc. *

Student and faculties can benefit orlhis with following conditions:-

|. Candidates must have cleared the exam with more than 50% marks,
2. In case of NPTEL and Swavam only Elite with Gold and Elire with Silver w ill be

considered for financial benefits.

It is suggested to all avail this facility and submit the application to SPOC along with

result copy in every semester.

Dr.Mnmal ;
Princi pﬂ#mmk agement

indore Irx;-mi Research o |
op I, PHhampUr BORE: 0 e
cc%!‘T,_P.J_ INDORE (141 S

All Students

All Faculty & Staff
Dean /HOD
Registrar Office
Account Office

D3 Office

Office Record

HNowmann—
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POLICY DOCUMENT ON GREEN CAMPUS POLICY

Green Campus Policy

A Green Campus is o place where environmentul friendly practices und education sysiem joinily
promote sustainoble and cco-frendly ambiance in the campus. The objective of this palicy is 1o

o R

foster a culture of :el‘I'-:uminabilily ond make the entire campus environmental friendly.

Institute protects its own environment with ils green campus policy und keeps its campus pollution
free. We undernake gn:cn :ludll to ensure balunce between :n\.|mnmcm and educational perlormance

of the! l-ﬂs'jl!l!im'l Tl'lc mllegc administration is having environmental consciousness, Therefore, a

: SPﬂ'-lﬂl fm l-t ll\'tn on lhe p]amauon of saplings and their nnumhml:n[ |.\1’.Tj year, tree plantation

is dnm: nn_ dm,milcge mmpus during the miny. season. 'Ihu.s c-nl]cgc undertakes environment
fntndl.v pmcum 16 mnmtnm cco-friendly balanie in the collepe campu-.

Wlnr:s ‘rcll.ntu:l 'lu llr dulnunal :n!u.nn ci i:.tn.-fmp the |mn|.|.s is us follows:

ore

'
*Rt-smclcd entry o sjﬁomo ilcs

5 Georninees iiaRAGEMENT & Research

3. Pedestrian I ucmjly pathways

Ban on use of Single use plastics
landscaping with trees and plants | °
Green waves club

Green Audit Committee

e LR, I

Restricted entry of vehicles_

« Al the vehicles of collt:),e slafl? I:u.ull} members. are encouraged o L.\.l. Ihn. cinission

certification belore entering the vehicle in c'nllq_.c mmpus ] ; "ﬁ’<’-

7 Opp. IM({Indore), Rau-Pithampur Road, Rau, Gilons (MP) - 453331
aﬁ%

Ok @ml-mih:wu-»mﬁolim-;mmm
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s The college encouruges the employees and students 10 Trequently use public vranspon,

bicycles. etc. 10 limit the emissions.

Use of Bicycle/ battery powered vehicles

s College uses the Dauery-powered vehicles for in- house tmnsport,
s  All clectricity use within a new huilding space maximizcs the use of renewable cncrgy.

s Pedestrinn-fricndly pathways

- Cnmpm wllu“‘:‘ lht Pedestrian-friendly puhways i in all the htultlll‘lu'-

'Pcdmnm-fucndlr pnlh\\nw are properly marked with suitable logo/aign,

I". B . : 'J

Ban ?n use-of smgle -use l'lusuc

,.. 7 g [heeEl )

. "T]'Ic mllnge m‘ munusl} commitied 16 Work tuu.:mjs p]nslle-frcn. cnmpus,

Im&‘:::n]:u:rc:::::maﬁlipés:hl‘ gtlmtédﬁ wim. labs canleens in the
' - | Management & Research

La ndscnpmg with trees and plants

i
R PR

St * As per the green praclices in the campus is moving in the dircetion of o Green Institution is
planting more trees within and outside the eampus.
* Medication plants and more [ruit plams and tn:c: h.nl. been rll:illt\.‘d 1o ¢lean the atmosphere

* Promoting of plantation drive with newly adinitied qudcnls SVETY yeur.

ML sk wl

,a—--"".:c—\&/_/—/ Opp. lIM{indore), Rau-Pithampur md-!hu. Indore (Mﬂ ma:n

Gmem Ftlrver Ok © ©731-4010637 | Fax 10731 - 4010502 | Toll Free - 1800 103 3069

ﬁ':wrm;-,,,",m
B tr e oA '_!z.*’j-"/
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POLICY DOCUMENT ON DISABLED FRIENDLY CAMPUS

Disabled Friendly Policy

The Government of India formulated the national palicy for persons with disabilities in February
2006 which deals with educational rehubilitstion of persons with disabilities. in view ol ilis
IIMR. has_implemented these policies in the tcaching and learning process. Our policy
s recognizes that persons with Differently Abled (Divyangjan) arc valuable human

rcsluq_r_cg__l‘pfd, secks to create an environment that provides cqual opparunities. protection of their
ﬁgf\_ii';na'-]‘yli participation in the academic enyironment.
oé]éeﬁm' of Policy:

{1 To provide 'cqh;l opponunities 1o explore their educational putentials,

fAlse Ik 3 T i) i

- oy & i iiytart J - g
2. “To' provide & nurturing wnd motivating environment Tor students with learning

 smmineswzamdprdisresvstitute of
The major provisions/a{liggingaee f jy o B Rpvie Hrévd'
friendly campus: =~ .

1. Design of the huild-ing such us ramp/ lift according to l-hll: disabled persans.

2. Placement of proper lext and pictogram signage for tactile path, lights, display boards.
signposts, located ol visible sites.

3. To provide a barrier Iree environment so that the dilferently abled students can maye

without obstacles anywhere in the campus.
4. Availability of suflware tools and technology for the people with disabilitivs.
5. Provision of accessible, gé;ldcr-sensiliw_ safe, usahle and functional washroom Facililics

ofr—

6. Availability of woilets,that is difTerently abled friendly. e T

| for differently abled p?rmnn_

Grmew Fiwwr OXad () 0731- 4010637 | Fax 1 0711 - 4010842 | Toll Frew - 1800 103 3069

m—— A et s s pe—— . e g
sod ST T

/__’m__/ Opp. liIM({Indore), Rau-Pithampur Road, Rau, indore (MP) - 453331
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7. To ensure casy access to the classrooms, library. seminac halls and canteen ramps should
be set up in oppropriate places for the differently abled students.

§. Provision of wheelchair il demanded.

9. The use of signage of male and female symbols, in accordance with local customs and

standards, with raised outlines and bright color contrast will be more evident Lo everyone.

10. Leamers with disabilities need to be sdequately and appropriately supported in and out

ofthe classroom with the right resources and assistive iechnology,

11. Provision of enquiry and |r|lorrn.ml.m Ilum:m :s_\nl'mct r\.u.lcr ‘..r.h._ oll cipics of
F...--.-"--‘ et :

mdmg malerial, screen rcadm;,
rf’"-'f'
is’ :hc dul)' nl’ l!l the sulT and students 10 ofter lu.lp o dul..n.mh ahled. swdenis

,'.

—.

""" \mhout wnulng

13 NP S!.IkChﬂ!dr.'.r should ever discriminate a student belonging 10 Divyangjan.

[4 :::{:I:;:,: l: ;:mﬁ’ ﬁn § ﬂi&i“&lt@m 6f.mlm studenis o that
ey s A ANREEMERL . AESE3 kel
through c-mail.

~ 16. In the college canteen, a table sat apan for the differently abled students,

17. The vehicle of a differently abled student parking must be at nearest point where his'her
classroom is siluated.

18. Scribes are allowed 1o the difTerently abled students on request,

11

"!]\- -
M(Indore), Rau-Plthampur Road, ?\Ep.,_ Indore (MP) - 453331
| » ﬁa‘—\—/‘/ u“'&m;-uumu-ama.mlmm-mmm
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E-Governance

RS s 210P

E . e
| 5, gﬁ?ﬂ%ddo
- : .\d'ﬂ’d e e

ﬁﬁ::’\/\-// Opp. lIM(indare), Rau-Pithampur Road, Rau, indore (MP) - 453331
G
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Indore Institute of Management and Rescarch, Indore has designed E- Governance Policy, with
primary purpose ol implementing E-governance in various interaclions and services of the
instilulion. This policy will help in achieving efficiency in all the various operution of the
instructions in an integrated manner in order 1o :mblc transparency, clarity irl d:f‘ﬁ.-rent
S functionalities uf‘lhc instructions.
Ohjmlve:' 3- —H
{ ; |
ImpIem:ntatlun of I:-govema.nce in all ﬁmchomnu of the institution in order 1o provide
‘ simpler and efﬁcwm syslem of governance within l.hc institution,
9.-Ta promole lr.:nsmr:ncy und accountability in all the functions of the college.
3, To a.ch:eve nnd cr:nle a paperless environment in the college.

4. Toprovide casy snd ad REEBIG NG tUTE OF
5. T““‘“"““’W““Wrﬂﬂagen*lent & Research

6. To make our Classrooms ICT Enabled having Des]dn]h. Prujeclors, ele.
7. To cstablisha !ully automated Library.

T’

Policy:

1. In order to provide simpler and efficient system of governance within the institution, it is
decided to adopt and implement e-governance in maximum activities of our functioning.

2. Institution 16 embrace c-governance for the seamless access of data for betier decision
making at various levels of the organization.

3. To have mtcgmcd user ﬁ-lmdly Enterprise resource planning (ERP) solutions 10 automate
various modules ldu: teaching Icnmms. administration. l:xammmons. Finance and

accounting, library and admission. 'ﬁ__

R Dpp.llMllndm].mu-Phhlmpurnn;d Rau, indore (MP) - 45:331
wm © om- -mnn!n 0731 - 4010542 | Toll Fres - 1200 103 3069
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Standard Operating Procedure (SOI'):

Various venders/service providers arc identified and called for demonstration with quotation,
comparative statcment with unique features have mnde and the basis of recommendation of the
Technical commitice of the intitions followed by the dircctions of (he Governing Council
svilable ERP, Wcbsite development and maintenance. SMS Services, Digital Marketing
panners arc shortlisted and put into the appropriate use, required training has been given for
teaching and non-teaching fraternity of the collcge with a view 1o get the optimal benefits from
the software and strangle connect with stoke holders.

- B-("o\rerr;ln:e Dumnlnr

[i1s Wc]:site & Social Media: ; s
t e The ‘website of the college 1o be cununuausly updated taking into account the new
: ‘“:"““ E‘hm'-u'c: Thc websile should act ns a mirror of the college aciivitics and informartion
fes : about ‘all uah ities. important notices etc. should be made I.Il‘ill)’ available. Importam
£ Lpfomulmn ‘& achicvements will be posted in the ‘Sociul Media

Slei A ;crl;ull;-fls m lIn. wdiministewtion o the
: -cut‘u;:_'gg;iv_u : _' uu.ﬁﬁmm umntjtu \\I g ter the process of updating.
' inhing vt MiANAGEMENL S RESEALGR

social media. The Comminee will also look for other chunges that are required on the

website. The College strives (o showcease its vibrant eIl and uctiveness through s

nient for

website, -

2. Student Admission: :

e An open and transparent strategy for the admission process is |'|,ailqud whiich is further
strengthened by the cthical practices and regulations as opined by 1he DAVY
University, The College brings out its Brochure which is Jispluyed on the website that
has g\ﬂﬁciﬂies fo'; the admission pm'ccsi:. Complete Admission process is managed by

DTE for MDA program and E-Pravesh Porwl for undergraduaie Empmnm thus =

Opp. liM(indore). Rau-Pithampur Road, Rau, Indore (MP) - 453331
;s-&i:._% ”,9 o711 -4010837 | Fax 10731 4030502 | Toll Free - 1800 103 3063
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governance policy of the respective bodies need to be adopred in this regard. Ay
eollege level Admission Portul to be used 1o manage the admissions enguiry and visit

in the college.

3. Academics:
* Institution to manaye student academics using a suitable ERP Solution with Real time
communication, p
* E-Govermnance will reflect in recording attendance, feedbuck, lesson plan, posting note,
assignment and eic. "

-

4. .‘\ccnunls..,_,.._,,.. -

ol :v- Thc office continues to maininin its account on Tally. Advanced features help the stalT
i ID rlilllﬂl-'lll'- l"n.nncm} reconds elfectively and efliciently: Profin :lml T, alunce Shegr
F“’""'"_ is gencrated lhrou_u,h this sofiware only. All the’ analysis- reponts arc also gencrated
mwugh Tl!lr Appropriate - security - measures “should be tuken for maintaining

conl'dcrllmlify of the transuctions. Tmr:mg. to the :x::untsmﬂ‘ and updation of the

cxusung sunwnrfl’mmﬂ ﬂﬂi
“I'I.Ich Mlps to lMl&WWeﬂ@&-“ﬁma,mhcm. the

o uses multiple sollware

i
ks
L
4
&
L

el SREEDEE

salary 1o the bank accounts. TDS, Pravident Fund, Allownnces, clc all are managed by
this system. Reports can be gcn:ratl:d for all Swfl members. Almast Payments are
- generally mad.. and received - through online mode such as NEFT. RTGS. Bank

Transfers. ele.

5. Librury: -

* The College continues to maintain its scademic excellence through maintaining a well-
stocked library. The College will add more and more c-leaming resources for the
benelit of the teachers and the students. The College should continue ta subseribe 10
new journals and books regularly. Recommendations are taken Iron the teachers while

e Opp. lIM(indore), Rau-Pithampur Road, Rau, indore (MP) - 453331
g—m () 0731 - 4010837 | Fan : 6731 - 4010502 | Toll Free - 1800 103 3069
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subscribing to the e-resources. Teachers can apply 1o get bouks of difTerent authors lor
the subjects they arc teaching to increase the knowledge dambase,
e Complete utomization of library process 1o include new arrival, eniry, issue, retlurm,

renewal, and reference. e-journnls. and projects reports.

6. Administration:
* Anendance Management Sofiware to be used by Administrative StafT and Teaching
Facully 1o record and irack Atiendance. Intermal Asses¢émeni. eic. Monthly Repons,

Semester End Repons should be generaied
L * Administrative Office should usc Advanced Excel and File Management System Tools

e— | mmnlmu:ﬂ‘ccuvc databuse.
- CC"I"‘V I':‘xu.llem and modemized mwrag: of the 1151 campus that includes places

o i
*i‘:;'g ol lnh.- i|:t:r.t'i|1|:|!'s. clm reoms, labs and n:anloe-n “lula.la helpx the sdministration 1w monitor

r.'l.'__*"_ll'lf the !uues al the maximum level. Y
i ~* Toprovide a hassle free. convenient and l-'l'l"lmlll process, administration of the college

1o bc mudc less.
el Srudenis m:ﬂ: dare.ns mmmﬂtm
+ The college will 1] agmg@im&mﬂﬂﬁﬂm G o

LR,

ndmmulntmn
*  Admin ST m be provided with udequate liaining and de clopmdnt 1o keep them

———y

P

= abreast with the new technology.

7. Examination: 5
* The Examination process is regulated by Ihc DAVV University and l.lm:- Cepovemunce
policy of the University 10 be adopted in this regand. As per the directions of the
University, it is hﬂ:di:ory to handle various part of examinativn in online manner on
their prescribed pnml like examination forms, uploading the marks cle.
e SN e T e
oy
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8. Transpert:
CCTV and GPS facility must be installed for student’s salety and administrative olTicer or
transport officer monitor the bus through GPS app.

9. ICT Tools:
Hardware Infrastructure
* ‘The College to ensure that it has adequate number of desktops and laptops for
students and staff,
¢ Computers and printers to be made available in the administrative hluclv—-_'.'
. * Projectors and other multimedia devices 10 he provided in the auditorium,

classrooms. seminar rooms and laboratories.

e anfrg;mtwc to be complemented by computer neiworking devices and
scanners efc. W 3 : :

N

Software Infrastructure -~

;The""'f.‘ulicl'ge 10 maintain  adeguate, Jgomligurution gervers 1o allow  fast
PR N R R
s Ofllcé éEEci_nmIM aﬁﬂgemtﬂ‘&l’aeﬁearﬁhc MS

Office and Antivirus to be purchased and updated regularly.

@

] * ¥ _g-"—__‘— :
PR'INC'IPAL.

natituts of Managemeant
and Reseaich

IM, Pitnampur Road.

-1 L -
OPRAU. INDORE (M.P-)

imdore |

(5 0731- 4010637 | Fax 1 0721 ; 8010502 | Toll Free - 1800 103 3069

Q:N Opp. liM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331



https://digital-camscanner.onelink.me/P3GL/g26ffx3k

O A= Indore Institute of
! l Management & Research

Management & Research Affillated te - DAVV(indore] & Approved by « AICTE[New Delhi)

Gender Equity Policy

[ Indore Institute of
== | Management& Research

POLICY DOCUMENT ON GENDER EQUALITY

Gender Equality Policy

Indore Institute of Management and Resenrch (IIMR) is commined 10 the prometion of gender
equality and women's empowerment. where all students, academic, administrative and suppon
staff, female and male, enjoy equal oppurunitics. human rights and non-discrimination in all
sphercs of institute life. g

.

~ Policy:

We.,uphald , common-value. system ol gender equality and cquity s well as women's
empowerment Within the core functions of the Instituie, namely. teaching and leaming, rescarch
and innovation, knowledge transfer and networking, while specifyving sirategic interventions for

institutional and organizational change.

o:hjéeniye; of policy: i M
L) o e Neion predisreslystititte of
i b) To pre: ¢ ialationg,of National Acts that prohibit gendgsinjustices and 1o gvork
L e e iARAGEMENT & RéSEATER

¢) Tocreate a gcn.Jq:-I: sensitive environmuent that respects gendur diversity and the inter
Nt sectionality of other marginalities.

d) To ensure equal opportunity to all women without any discrimination

¢) To evolve mechanisms for the prcvr::n'licn and redressal of gender-based violence

und discrimination. including sexual harassment ut the institute,

Implementing guidelines:
1. Gender stercotyping -u.;ill be prehibited.

2. All forms ol bias and diserimination |'|'|c||,|||ing unconseious bias against women will not by

tolerated. ’-ir‘.-ﬂ.. L—
" o4 ¥ i " s e

. ¥
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3. Gender sensitivity will be employed in all recruitment. promotions and oppurtunily for
Ieadership, to uphald the policy of equal representation of men and women,

4. In selection of swalT for professional development opportunities and training, there will be no
gender-based discrimination.

5. In formation of uny Committee. the representition of women is mandatory,
6. In keeping with National policies, women specific Jeave will be granted.

7.»MNa srudent will be dcnlcd admission on the umund- of g;ndur -

;.._

2.“f”‘°.‘ b ”"“’"’““""i‘ndnre Institute of
10, Women specific nrwiwtaﬁageqmm! Lo Researgh o

development, r:-nnvnl.mn of existing nfrostructure and other resources, women specilic

needs will be addressed.

ol
‘FRWL

i 1ranagemen!

]

el Management & Research

Managemeni & Ressarch Alfiliated to - DAVV{indors) & Approved by - AICTE(New Deihi)
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1. Objectives of the Policy

* Foster, stimulule and encournge creative activitics in the widest sense in the oreas of

Management, Science, Aris and Commerce

* Protect the legitimote interesis of the institute, fuculty, scholars, students and other

members of the institute and the sm:u:ly at large and wo help resolving possible conllicts
of opposing interests.

* Put in place a transparent adminislrali\-:c system for the ownership control and ussignment

of in}fllchUIl propertics and sharing of the revenues generated by the intellectual
o= _.prapcnics developed and owned by |ﬁn"im.mu:c.

» Evolve| an nrgnmz.nuun structure and procedures through which inventions and
dlwuwrlcs made § in the course nf institutional rescarch may be made rendily uvailable 10
== the publlc through channels of commerce.

ey ——
i | g

{ » Establish standards for determining the rights and obligations of the Institute, creator of

| intellectunl ‘property (for exnmple inventions, developers, uuthors) und  their sponsors
I with .rus'ﬁcc-t-i;:;,{l:l.\"\-c-|1ligli% W@ lii”ﬂtw%ﬁ!i&t%ﬂ%limw.

| * Ensure ¢nmplmnc= W ??p Tﬁkq rn o a ccure
& PP e Resedrch

1 spunsoﬂ:d resc.'Irch fumn esearch.
* Enhance the reputation of the institute as sn academic research institution and o member
of socicty by .pu.rsuing the highest ideals ul'- scholarship and teaching nnd by conferring
the bcn-cﬁ;s of that scholarship and teaching on the institution community and society.
2. IR Committee
The committee shall consist of
»  Head of Institute shall be the head of IPC.
= Technical supporing stafl from private ngency.
e The Dean/Director of Research,

s Up-to three other Professors to be nominated by the |ead of Institute. >

s The meeting of the IPC shall be convened by the IPC head Irom time Lo time.

» The Institure shall provide adequate support and sccretarjal staff

Management & Research

Affillated te - DAVV{indore) & Approved by - AICTE{New Delhi)
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3. 1P Policy i
The IPR poli¢cy provides the mechanism lor preservation and use of intellectual propeny nnd

procedures through which invention and dlsaluver:es made In the course of Instiwtionul reseurch
are disseminated to the public through the transfer of knowledge, Insiitute always strive In
producing and disseminating knowledge, d\c[e is inherent need o encourage creativity und
scholarly works for the developments of new and useful materials, devices, processes and other
intellectual property in the institution. During the endeavour of promoting education, faculiy
members, research scholars and the students are engaged in rescarch and development work of
considerable importance. Such works may l_cm:! to evolution of intellectual propeny know-how,
copy- rish!s designs, .instruments, devices, processes, specimen, software and other inventions
havmg poleﬂtml ' for commrrclaliz:mon mlh or without the registration under dilTerent Acts
&‘N\t'ltd by the Gu\ emment for protection c-l' mlclfeclual propertics. The creation of intellectual

Prﬂr'ﬂ‘t\ not 0n|) conlrlhum 1o the pmftssmmr development of the individials invalved. bun

aIsu r::nhnncr:s lhl: r:pumlun of the instiwte, pmwder. educational np-porluniues I'm stulents and
pmmw:s pubhc ucll‘am

Teo mccl the goals cnwsaged J l]l‘;iﬂr gu’ ﬂﬁ“ﬁutﬁ.cﬂtmm.m 1o providing
an environment where: inmumh@a mg&ﬂﬁm& gpﬂ GSeRi4 hn be

suitably rewarded for their effons. At the sﬂl_l'llk lime, the, institute ulsa recognizes that cenain

intellectual properties can be developed us a éﬁull ol the environment and the facilities provided
by the institute and there exists a special !"E:illlinnship between the instiiute and its stalT and
scholars. The policy shall govern the inlt-ltl-l-i:ctual property rights of the institute, faculty

members, rescarch wchullrs students and mher connecled with the work, produci, pduu and

inventions created in conneclion with the n:twmes of the institution,

such things as new or improved devices, c‘lmmits, chemical compounds, drugs, penetically

engineered biological organisms, data sels) soltware, musical processes, or unique and

(O 0791- 4010637 | Fax 10731 - 4010502 | Toll Free - 1800 103 3069
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innovatlve uses ol existing inventions. For thc purposcs ol these Ordinonces Intellectual Property
may or may not be patentable or :apynghlnhle

3.1 Indore Institute of Management und lthurch Indore provides for patents as followy:

* Patents; - It shall be compelent for tfu: t‘.xccutive Council to take oul patents in respecy of

any discovery or Invention made by tln teachers or students from the institute,

* Right to be in joint name: -The p.tcmfslull be 1aken in the joint names of the Instituic and

the person responsible for the distnvcry or invention, "

Expenses of registration: -The npenscs in conncetion with the registrntion of paieniy
shall be borne by the In:mulc

— [T —— —
iw

Slmmg Ef‘ pmﬁls Any profit nccnung from llu.- patent shall be shared equally between
1I|-r. Inmlu!e nnd ﬂu: person mlpn-l'lllblc for the invention or discovery.

£\plnrlallun nr palcnls =The r.u::sun responsible for the invention or discovery shall
; rendcr I'm semu to thc Institute in ecnm.-ction with the exploitation of the patent. The
tcrrns on whu:h patenu may be nffcmd for exploitation shall be determined solely by the

: E"“‘“"‘fc"““"' Indore Institute of
3.2 [mlorc lnmnm'.-ofM-na;Fmeaa’.mgﬁm,g,Qi‘ %ﬁesearch

Promaote and encourage application nru-: ned sciemific research;

g e

*  Make reach ol inventions (o the cumman man through under Instituie iupmi:ll'lm..
* Encourage, ns.;is: and provide mutually beneficial rewards 1o the Instine and inveniory
member. g
* Institute Lo secure sponsored research funding at all levels of research.
3.2 Ownership of Intcllectual Property p'_-.
* 1P shall be awned by the Institute if created as a result of Institute research
substantial use of Institute facilities or resources.
® The Creator ot his option may remm ouncnlup when the' IF developed without use of

Institute resources. [ |

IM. Indore Institute of
1 | Management & Research
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*  The Institute facully and students m’.:'i publish their rescarch outputs provided that are nol
copyrightable/patentable intellectunl property.
I

3.3 Intellectual Property Rights can be I'ruru |

*  Assignments undenaken by the lnshlullr: from cxtermal agencies or sell made projects.
* Individual or o team of rescarchers,

3.4 The Institute Shall

‘ -4 -t
*  Educate lucully members, stafT and others regarding Institute's intellectual property.
* _Provide legal suppon. ol
RS e e 1 koo
{ * Repon n.ppl_it:ab_lu: laws and regulations in a timely manner.
T, Atk

A s

|' v
1 ™
i

i Dls:'losc the Invenl:on ina thmwgh rnn.nncr

J.S The Crnlor Shall

P

. I’rmndc nssl!-mm:e throughout the pﬂm-;l of Intellectual property ru,]ns procedures

’ ~ Indore Institute of

4 ‘f:?lii';fil‘.i?.:; Management.&.Besearch, .

commercial :xplotlauon of Instiwtes” 11, !hnll rnn'u full and honest disclasure of the nature and

e

extent of the such exient (o the instilute. Iftl'n:- mvcnlor{s] and his/her family members have stake
1 in a licensee company ,then they are rcqulmd to disclose their stake in the company and licensee
or on assignment of the - rights of for a patent to the licensce—company in such
circumstances ,shall be subject o the nppmva'l of the IPR cell.

Failure to declare his/her |ntcrcsl in the commen:lﬂ exploitation ol the Institute™s IP and /for 10

ot
seck npproual from the lnsmulr.-s. shall ﬂlbjcct such penoml liable 1o dlsclplmun or | 1hc O‘Ihtﬁ

Opp. IM(Indore), Rau-Pithampur Road, Rau, Indore (MP) - 453331
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FREAMBLE

In order 1o enable us 1o understand the cument role and involvemant fn winwmiinning and
strengthemng the innovaion and startup ecosysten n the Instinute, MURD™s Innovation Cell
{MIC) along with All Iadia Counsil of Technical Cducation (AICTI] cenducted Onemauon
Programs on the theme *Oricotalion and Adogtior of NISP at HEI Level® with the Tollowing
learning ohicctives: - :

# Rexoa for adoplion of Nativeal Innovation and Stamap Policy (NISP) by 11Els
¥ Provisions and components in NISP for 11Els to implament

& Desitable approaches, expected outcomes und likely impicts which will be ereated both
at Micro & Macro level and Short- sod Long-Term

& Task Sheet preparation: To-do kst for mmi&-_ :

Indare Institie of Management and Research, Ingony [lle constiluted :m cleven membag
commitice according w MIC instructions to braingorm and develop MR- Innosation and
Startup Policy (HSP) 1o address lhc need for inculcation af innovation and entrepeeacunal
culture in the lnditute. This commites -kllbcn!ed on various facers for nraring ey aion il
Startup (cultore in TIMR, which covered Intelegual Property ‘uwncrship, revenug uh.nn;,
mechanisms, rorm for techaology transfer & fﬂnm:m_a!:mm_._ cquity :hu;m-.,. ot Aller
scveral rounds of discussion, “TIMR lr.ﬁ.wmiau and Stamup” Policy: 2023 for - stuidotn. il
Faculty of [IMK was prepared, i

VISION
To promwote the innovation and stanup w!w among the fmd:y and students 10 strengthens e
cducation and social gruu‘lll ;

oot Management & Research
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1
[(vf
MISSION
SIORT TERM GOALS

& To organize the kication / Hackathon / Designing commpeliions.

% Tumotivale and promote the students for panicipation in the wate level and natiml les o

projest competitions, (ie. AICTE Mackathon, DST & Vexas Inxiniment commpetitions
K.

& Toarganize the entreprencurship development prograin.
LONG TERM GOALS

4 Todevelop ihe enlreproncurs

& To promuie startup culture anong ud faculty and students.
<3* To suppor: for the incubation of the stanup,

DEFINITIONS

Institule: Indore Institute ofhi&nl;:ﬁmu and Rescarch (UMR), Indore

Tatellectual Property (IP): Set of inangible asscts ownod and begally protecied by an anstilute
from outside use of implementation withowt consent, An Intimyible msset is 2 non-physical 2s¢f
thit a company owns. IP Includes rescarch vesuls, literary. twonds, data s¢15, teaching and
learning matenials, recondings, films, bromlcasts. photographs, drawings, fables and figuires,
dutabases, computer softwure'y, trade accrets and designs €reaied with the MR revources,

Institute 1P, 1P owned or co-gwned by the Instilute

Pollcy: This is [IMR Stari-up Pulicy
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3 Incubailan centers Is a unique and highly flexidle combination of business development
] processes, infrastructure and people, designed 1o nurure amd grow new and small businesses by

i
r ' supposting them through carly stages of development and change.

Intubator: Workspace created 1o offer stanups and pew yentures scuess Lo the e 1y

] nced, all under one roof. In sddition 1o a desk ue ofice, it uften provides reaident companics with
access 10 expert mdvisors, menlors, sdministrative support, office equipment, training. anil o
patential investors.

Entreprencar Development Cell (EDC): An Eatreprencurship Development Cell or E-Cell iva
club rum by students 1 practice uny promote entreprencurship in campus comunulics,

L Faculty: Any persan who i on a full time basis in e lostitte with aa employment sgrecment
! for scademic or revearch wik.

Student: Any person who i pursuing 2 full time degree course ut the Instinute.

The document of Indore Institute of Management and Rescarch, Indore, National lnr ativn and
Starrap Policy is divided into following browd categonies!

1. AIM AND PURPOSE OF START-UP POLICY;

LL1 Strategies for Up scaling rechnologicy and Products
Most of the research vulcomes of the I'.l_l:ully_' members and studenls i anoash
for producing the useful products hﬁd also pml.&:: their ITR: Nowever, thers s a
need 1o maich ‘the levels of commercializgion by converimg. privducts o

A= CamScanner


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

I Indore Institute of

oo Management & Research

Management & Ressarch Affillatad 1o - DAVV{Iindore) & Approved by : AICTE[New Deihi)

Oppasite 1IN, Indore Pithampur Road Rau Indore Madhya Pradesh,

~ nr= INDORE INSTITUTE OF MANAGEMENT & RESEARCIL INDORE
é Q) il?ﬁﬁ.
i == (AMillsied 1 DAVY, ladere, Approved by ATCTE, Sew Dbl Reewdnitian onder |18

irmovative ideas into comsumer poanks ax pc-r ucicly roquiranent. The main aim
of this palicy is 10 use-of the nnovative and entreprencur potential of faculry
members and students by establishing Start Ups.

12 Entreprencanhbip Ecovysiem Development

The primary alm of this policy is 1o ¢stablish an entreprencunal coosyshom) o!
siudenis  and  faculty members by promoting  inlenkepartmentl - researchi
collaboration activities and produst development as per the predefined policas
anad guidelings. :

113 Creating innevatien pipeline and pathways far Enireprencur af the imstiiute

To esublish and distiaguish the interrelanonship between the rescarch happaings
at the academic fovel and its traralation 0 the product developaient and
commierciall zation, ipeentives und Rorm an |umﬂua.l dor hayhe Troe puitliv ays
sowands start-ups foe all studens and faculiy ai the Insticute. Jt also differentiates
rescarch  wctivities ot acadegiic level and its ransformation  inlo produg
development. ¥

1.2 IPR snd Insiitute kasalycment

The IP right wnd sharing of TP rights betwevn the Inbitute and the mventor and the
boundary limits and conditlons for usage of institme resaurces is chearly laid oul in

this pohcy.

' ﬁn\llpal
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1. SCOPE OF THE POLICY

L1 Applicabilliny

This policy spplies 1o gl the facully ard shakents of the lndinde who we willing 1o
coramerclalize thoir products with the commercialbation sef up [CompanySwan-up) which
may be imvelved with the ll;'l.'llult 1, The spplicability will be alive bl Use person fs reuined
in the pusition ﬂr‘ﬂ.ilr‘?lllldﬂll Hegistered Alumn, g

1.2 Hesponaibility

I;Ml‘q‘trmw’hlp promution and development should b cas of the nsypd disncmasns of the
Lastrtions stategy. To facibiate growih of an eotreprencurial ecosysiem in (e Tnsinition,
apceiiic objectives sad ayseclated pﬂ-fmnce Inicatons shouid be defined for avicutiment
The entreprencunal agends n!mh’ be the tesporsimiicy of the Head ol i Imdifutinin. |leaih
of 31l departenenty work wigether o mmn;l.g npkﬂuu 1 tnm',')mmdﬂp Eullere,

"13 Types of Startups { Companics
The ftitute encourages amd promaoiey the follow ing cumpames:

231 Ctuh[*l"kt"s“ﬂ‘wl jountly aunal by dte or many Laculty und -;u.*n-;..lrum."
gloag with any other mmna\mnmn;-mﬁmmmnt'sk Gim1 - Arfianed

s
Lotr:ﬂﬁ'sm‘uh Jointly m‘m-l h‘p Giie wi iy faculipes shong with any other
personsimvestons/compamermenton CSR Gt Allilased .\mnq-n,
Companics’Suri-ups  owned by stadenta'alumii _a!u;';lﬁ with _any  wther
personsmvernkompanics menlon CSR Gos L AfliTiaed Agencies

In the sbove said cases dhe ﬂhiﬂﬂ' Facuhty will by r.mrmg members Dirccioen’ Clueman
members of the Board of fﬂﬂﬂlﬂ:ﬁﬂﬂw
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3. GOVERNANCE AND OPERATION

A1 Governance for promoting Innovation snd Enireprencuribip

311 Hewurce Planaing and Fundiop

Resource mobilization plans hould be worked oul s the matitiie i saipponing

preanculaition, incubation mfranruzture and facilitien, A sustainahle Mnanclal strc gy

should be defined In orda 1o reduce ihe onaniatkondl constraing fo waik o il

entrepreneumial apenda,

€ 1% ol the toval budget of the inatituts alkaated lowanls thy Stari-up ac1ninies,

+ Tosuppen scchinology Incubators, scademic Institutes may approach privale wal
ewrparale secion 1o gencrone funds wider Corporate Sogual Respomsabaluy 1TSR)
as per Section 115 of the Company Act 2011,

& Institote may also rlie funding ihiagh sponsorships and domatwims., Fnstibte

should acovely enpage  alumnl nerwprks fow promaing - lnoyaion &
Entreprencunship (IKE).

% The straiegy shwulid alvn involve raising funds Trom diserss svlrces fovluling
Governmen! agencics (sate und cernral) like DST, DBT, MIKD, AICTT, TOW,
TIFAC, DSIK. CSIR, BIRAC, NSTEDD, NRDC, Stanup lidw, lovest Iadi,
Mail', MSDE, M3, 1z, and ron-gevernment sourses shoold be oinvmszayol.

Imstitutional Infrastructure Policy

& The pre Incubation and Incubation lacilities uvailable in the Insitutin sl b
contineously enhunced thioagh RED Insimwbonal funds.

4 The Enuepremcunhp Development Comre (EDC) shull be acive also in

providiag incubarion suppnet G the sert-upa,

The labs shall be sccessible 2437 10 stwdentd; a3t ned faculiy' of all disiplnes
and departments across the Tnstiation Based un T ent,

lasiilutions  may  offer mentonng - ond othier relevam  kervioes thitnigh
Preincubation’ Incabotion units® in-retum fer moainal conviltaosy fyey minally

(Jeciaded nme 1o nme by 1l Head of tio tastintivn) \
. “princip? "
(AnCH :3“::
B pest .
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313 Facllity for Innevations sed Sisrtups

The instrtute should explone proviion of scoommalation Lo the gamgmendun within

ihe campus Far some poried of time.

+ A lculty / Sl eliowsd 0 ke a semester/year break (or even mwr
depending upon the deeision of e revicw commitice constituted by, the
IIMR, Indore) as sabbatical/ unpaid leave! cavual Jeave Tor working on 3
starup. The serlority and other scalemic benefits duning such porod may be
prisarved for such stall vr faculty,

Sut 3 pan-tme MSO MILAY PGIIM (lmovation, enirepreteurhip aimd yeniun
development) progism wherg one can gei degree while incubuting s mameings
8 FNLp company

lasaute will facilitate the stutup activites! techualogy Jes choposent by sltow ing
studenty’ facalty] siafl 0 wse unstituie infissuctars and faaliiies, s merabe
choice of the parenilal entreprencur,

A2 Instlrudfonsl Humsn Resource Policy for Innovations

321 Nermns for Studeats .

< Studenis who are under iwubaton, pursuing smie sntreprenciinal
ventures while siedying are allowed W use their address in 1he mabiule W

register their company willy privr whtien pormission,

© Student entreprencurs are allowed 10 appear for the examinstion, even il
their antendance s less than the mininwin permissible peresntape, with
due permnisgion.

¢ Smudenis are allowed o take 3 week's 7 momhs break 1o work on their
startups and rejoin the academics w complete the programme, with priv

permussions from the authorities
# A review commilice shall be framed by our insutution for review of
stariup by swdents and shall be awanded bised tm the progress madg.
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< Provislon of sccommodation 1o the stwdent entreprencums wuthin the
compus for maximum period of & months shull be provided. subject (0
availabiljty.

322  Nerms for Facully

% The faculty J SIafT are allowed 10 umknale B start-up on (he iechaokgy
developad by himher in the lab 0t the Instisute e previsusly developed
clscwhere.
The permaneni fuculty / contract faculiy / Rescarch stall who wish o be
involved in Starup on a pan time: basiy con spend & day in a week in Ihe
Startup in additron 1o their teaching. reseurch and other uiTicial activitics.
A faculty { ST is allowid 1o 12ke 3 scmeszer/year break {or gven mipie
deperding upon the deciam of the review cmmmitice conatitised by the
HMR, Indore) as vopaid leave for working on J swarup,
The ingtituie can lak: a share of not more than 20 of the Taculiy share
{or) 2% 9.5% of I.hl.‘ otal stake, whichever is minimum,
fale of faculty while 1caching may be ax owner founder coshuumbke

Dizector- prmrmwud-q,u: ‘memtorconsillant but gonmt tube the bz of
empluyes as CEO w other mainagena) role in his! hot startup and canned
draw salary from startup.

Hef she can take share on profit and dividend only ifany fom the stariuop
vwreritharcholder.,

Faculty st not sceept gifts fivom the staup.

Faculty must clearly separate and distinguish oh-going rescarch at ihe
institute from the work conducted at i uhm'comrnny,

Faculty must nat Invelve rescarch sl or sther stall engaged in academic
propects of the institute In Q:_'h\-iliu ul the stanup, TS '
Ifa facully dreps uu,ﬁum‘hi's’hcr__amiémk'br vexcarch LQmT from il
Inatitute, he/she should Inform the Incubation Center wt least 3 montha
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advance and fequest permisaran (0 continue’ exil from the Programine.,
Decivions will be taken on a case 10 case hasis,
< The rewand sysiem for ihe stafl may include oflice and lab spave for
entreprencunal activities, reduced teaching loads and awands.,
& A performance moirix should be developed snd wed for evaluation of'
anniial performance,

3.3 Incubstion and Pre Incubation Suppori

< The incubation und pre- incubation facitittes for the Fucully nnd siudeats will be
maide available af the campus 2437 on all days.

% Provision of relevant services und mentoring suppon like provishm of e,

- infrastructurs, mentomship. seed funding, lepal snd pafent fuppon and wse of
Tacilities at the mstinubon: Start up Coll will atiat 2-9.3% urmﬂ.n} ur atuhe by
the startup incubated. unmdlngdn"lhe infrastructure wod other resources wilisal,
time and the kind of Support serviees entended, the actual percentage may vary

The inatitute has estublishod 8a EDC and Ingubativa comter which wutks under ha
dircct supervision and alminisirative beadship of the mtilation ged Scaior faculiy
nonnnated by Instiwie Head and in coondination with the Institution - Ianovatjon
Council (1C). The Institute will coordinate the below said activities are 1« follows.

¢ Ensuring mavimum studeol participation 1 g0 thnough the pre incubation process

% Link and coltaborate the incubation venter with extemal agencies and e svilém
enablers 1o provide network amd incubale pLmrleups.

s e e — s —

+ - Institute to provide seed lunds if poysible,

< Encuurage student participation in experience sharing, panicipation in husine !
plan competitions und orgsnize compaetitfns’ Lackation

Indore |
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& Revruit faculty with strong entreproncunial! Industrial experience 1o Toster the
Tnnevation and Entreprencurship culiure ot MR Indore,

< Knowledge exchange between depariments anid between the Institute and the

existing stan-ups'companics outside the Institute is highly encouraped. Fluwaver,
the involvement ol Imellectual Propeny Rights and fiancial commitmgnts will be
decided on 3 case 0 cave basis by the Inssitiae Incubsation center,

X4 IP Ownership Rights for Technologies Developed

& When institute fagilitics / funds ure used substantially or when PR is developed
a part of cumnculunyf academic sctivity, IPR s o be jointly owned by mventurs

and the Institute, :

< Ifany poc of inventor wants 1o sian 3 staftup based on the echnology developad as
above, then it can be licensed o inventor with the royaltics would be 4% of e
price for hardware product wid 2 3 for puré software product, 11t s shures i te
cumpany, shares wilf again be 4% (afler extablisking 3pv),

& Instirute IPR cell or incubaticy center will paly be @ conndinator and Beilitor fur
providing services to faculty, stafl and students, They will have no say on bow the
invention is carried out, how it Is patemed or how 3t is 10 be beenved, IF instinae

- pays for patent filing. they shall have # commitee which cau exarmine wheiher b
IPR 1s worth patenting. The commitice should cumsist of facully Whe lave
experience end excellod in technalogy ranslation, If inventors are using. thewr own
funds or non-institule Tunds, then they wlond should have a say in pateting

@ Interdisiplinary rescarch and publication o stanup and q.-ﬁ.llxmwﬁrship will he
promoted to éxcel innovalion.

4 I there is a dispuie in ownership, # minimum live member Commitiee consisting of
two faculty members (having : davalopid sulficient PR st srambated to
commercialization), twe of' the Institwme®s alunwi! sadusiey experts. fenirg

experizace in technofopy commercial fralion) ahd ons begsl advisor with expetience

e —

L%] CamScanner


https://digital-camscanner.onelink.me/P3GL/g26ffx3k

‘ il Indore Institute of

N Management & Research

Management & Ressarch Affillated 1o - DAVV{indore] & Approved by + AICTE{New Daihi)

‘n INDORE INSTITUTE OF MANAGEMENT & RESEARCIL INDORFE
"‘ Opposite 1IM, Indore Plihampur Rosd Rau Indore Madbya Pradesh,

SSlee  (Affllated 1o DAY, Indorr, Approved by ALCTE, New Delbl, Wecugaliion under § (0
b APR, will exanting the lssue after inceting the inventors and hwlp them seiile this.
hopefully 1o everybody's satnfaction.

3.5 Pedugegy and Lesrning laterventions for Enteepreacurial Devidapmen

¢ Divensified approach shall be sdopted w0 produce desirable Learning pulcumas,
which sheuld include crons disciplinary leaming using mentoes, labs, e sudies,
games, el in place ol waditional levture-hased delivery
The clubs and associations in the Institotion, alony with the TIC of IIMR shall
focus oa' organizing various programs permaining w0 innovation, eatreprencurhip
amd IPR to muture tudents Lowards innovahon,
For crearmg awureness among the sudents, 1w icaching methds slall incluke
cse studics on business failure and real-life experience repons by stanups.
Innovation champions shall be nominated from within the studénts’ fasules? staff
for cach depanioent stream of sudy.
Emreprencurship educution ‘shall be inparied 1o students a1 wdmiculad G-
cumicular/extra- cutricular / any mode of level theough dlective/shon 1enm or fing-
1ETm Coun's an innovaton, ;mrﬁam'unh_ip wndl venture development.
Intcpration of expertise af 1he citernal stakcholders should be dpne’ in ahe
entreprencurship education (p evolve a cullure of collahoestion and engagment
with external envirament,
In the beginning of every academic session bastitute Yhall cavischic s inductiiis
program sbout the importance of JKE 30 that freshly inducted students are mad

aware aboul the entreprencunial agends of the Invitute and availsblc suppon
syplems,

Industry linkages should be leveried for cunducting rescarch aad suny on

irends in technolugy, pescarch, innovation and market iricipance. Mors Mils
with stast-ups may also be inked for hiow ledge shuriﬁg Purpose,

Sensitization of students should be dore for their undersumidmg v expected
learming oulcomes. l



https://digital-camscanner.onelink.me/P3GL/g26ffx3k

I Indore Institute of

2 D INDORE INSTITUTE OF MANAGEMENT & RESEARCIL INDORE
. é@-it l! - _.;Ea Opposite 1M, Indore Plthumpur Road Rau Indore Madbya Pradesh.
m—te—  (AMliated 18 DAVY, Indure, Approved by ANCTE, New Delhl, Reemgalthim umbir 1G4

& Cuslomized video materialsfeaming materials should be available for the stanups
10 guide them.

& 1t must be noted that pot everyone can become an entreprencur. The entreprencar

is n leader, who would conven an innovation successfully Into a produst; others
miay join the leader and work for the staup. 11 is important 19 nderstand that
entreprencurship |y abowl msk wiing, One must carclully evaluate whather &
student is copable and willing o take nsk,
Pedagogical changss shall be camied ot (o ensure that masinum number of
stdent, projects and innovations are baiad around real hife challengen. Leamlng
interventions developed by the Inaitute for inculealing enircprencunal eulere
sl be constantly reviewed and updated.

A8 Entreprenvuris) Impact Asseasment
< Impact assessment of entrepreseurial Initiatives such s pre-incubation. incubation,
entrepreneunskip education shall be performicd regularly, |
@ Well defined evaluation parsmisiers ur hey performance indicatons shall be
developed for impact asscswirent,
The institune would encoofage mining and devclopment of faculty and staft

involved ‘in ionovations and entiemeneurship devclopment aciivities in the
Institue. :

Faculty and depariments of the instilutes have o work i Coherence md cnms-

departmenlal linkages would be sirengthened through shared Faculty, eross-faculty

teaching and research in onler Yo gain manimum uhilization of intemial resouros

and knowledge. !

Perivdically some exiemal subject matter experts such as puest lecturees uf aluini’
would be engaged for sirategie advice and brieging in akills, which are mo

aviilable intemally. ; ; -
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4. VIOLATION OF POLICY

Violatiens of this policy will be dealt with by the nonmal procedures of ihe Institute and
in accordance with the rules and laws in forcr,

4.1 Dispute Redressal sod Resolution
< Any Internal disputes with respect 10 the interpreiation of the palicy should be
Eraught fonh 1o the Incubation Comer smhority- NISP coordinator - 1IC
Cooedinator of the Institute
If tke dispute camnet be 1esolved within two moaths, then it may be nefernad o
the Principal of the Instiwte through the Institule Innovalion Council fur

micdiation.

£ The Principal halds the power 0 st up 0 separie camumitice for arbitmtion i
appoint - arbitrstorEmpire 10 resolve the problem as per Arbitrution and
Conciliation Act, 1996 aincaded in 11 March, 2021. The degision made by
the ArbitratorEmpire will be binding & final.
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INDORE INSTITUTE OF MANAGEMENT AND RESEARCH
Library policy

IIMR Library aims a1 providing ihe best library scrvices to Students, Faculty, and StafT. To ersure the same,
this Library Policy document envisages the rules and guidelines that the [IMR library Users must follow 1o
enhance their library experience. These rules are designed 1o ensure that all users can benefit fram Libeary
facilities.
* 1IMR Library |s under CCTV survrillance.
*  The Students, Faculty, and Staff of the IIMR Indore arc sutomatically eligible 1o avail of the facility
of the library. *
All wers should exercise seif-discipling, respect, and consideration for others when using the library.

By using any facility of the Library a user agrees 1o abide by following rules.

General rules

. Lending/ Borrowing rules

- Conventions for Lending/Bormowing

. Rencwal nules
Reservation facility

- Late returms.

. Loss and damage of library resources
Photocopying facility
Computers and Inlemnet access
Library Updates

General Rules:-

L. The library is to be used for the purpose of academic study and other related material. Everyone in the
library shall respect the rights of other users.

L Only registered members are permitted 10 enter the Library, after scanning the 1D card on the barcode
reader.
Users will not be allowed 1o bring the issued book(s) inside the library. However, they will be
permitted if they with to Re-lasue/Return the book{s) during lssueRetun Timings. Notebooks,
wriling maicrials, lapiops, cic. may be carried inside. ~

Books, Joumnals, cic. taken from the shelves for reading should be lefi on the reading tables after use.

Librarlan .
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& Readers ane requested to handlé Library property carefully to avold any damage: -
. No users may misfile, misuse, disarrange, damage, or attempt to damage any library resources
b, Users must not bring thelr personal belongings like personal books, briefcases, umbrellas, boxes,
bags, ete. into the library, The same may be left In the dedicated space provided at the entrance
ofthe library, Users are advised not to keep their valuables In these property counters. The library
is not responsible for the loss or damage of any such article.
Users should not mark, underline, write, or tear pages. Users shall be responsible for any damage
ta the documents or any other property belonging to the Library and shall be required o replace
) such library resources property damaged or to pay the value thereof.
- Silence must be strictly observed both by the users and the library staff. Engaging in loud Conversation
discussions or group study inside the reading halls is strictly prohibited.
Use of Cell phones s not allowed. If readers wish to keep them while using the library, they must be
swilched off or 1o be kept on silent mode.
Use of eatables, drinking, smoking, and sleeping in the Library is strictly prohibited.
. Notices, broadsheets, handbills, newspapers; or other materials will be displayed in the Library only
afler prior approval of the Library authority,

10. Improper usé of library facilities by the user(s) will lead to the suspensiontermination of his/ her
membership or may lead to suspension of library privilege. '

11. Users should inform the library as soon as possible of any circumstances (such as illnss or hardship),
which might affect their use of the library and their ability 16 comply with the Rules and Regulations.
The Library Authority has the discretion to grani special privileges on compassionate grounds.

12. Enforcement of these rules for users may take the form of any of the following actions, depending on
the severity.of the misconduct that will be determined by the library staffon Duty at that time.

2 In the case of minor discuption, the user rceives two wamnings, At the third waming, the user must
leave the library for the rest of the day.

b. Library Users causing destruction/misconduct on repeated visits will be warned by the Libearian that
they will not be allowed to enter the Library if the behavior continyes.

e Library Users who engage In destructlve behaviors that interfire with others! use of the Libeary, and
who engage In behaviors (hat violate Library. rules may be banned permanently from the Library
premises and disciplinary action may be taken with due approval of the competent authority.

13, The library rules and regulations may be modified from time 10 time and shall be binding on all

concerned,
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B Lending/ Borrowing Rulest-

L. Library timings are 09:15 AM |0 04100 PM ori all mxking days,

2. Timings for borowing and returning books: 9:20 AM to 4:00 PM on all working days.

3. ltis essential to show IIMR ID Cards during check-in and checkout transactions of fibsary items.

4. Membership IDENTITY CARD is Non-Transferable. A borrower should not borrow documents in
any other person’s name. Borrowers are responsible for books jssued against their names.

The borrower should check the fitness of the document before getting it issued. Any discrepancy

should be brought ta the notice of the library staff at the Circulution Counter; who will put necessary

remarks on the document before | issuing it. Otherwise, the last bormwcr will be held responsible for

any defect/damage found at the time of the return of the document, if not recorded on ft earlier, and

Ja will be liable to pay the penalty s décided by the Library Authority,

= 6. Any document issued, miay be recalled by ihé Library befor its due date and the borrower has to abide
by the decision.

% The Library Authority has the discretion to restrict certain categories of material(s) held by the Library
from being borrowed such as standand referénice documents, theses, fiems of'special value or rarity,
and loose issues of periodicals, maps/atlases, special colléctions, CDs, data documents and damaged
documents, elc.

‘8. Ifa user does not pay of'the Library duc(s), or retumns overdue docimerts, the privilege of borrowing
library resources may be :-.upenducl till the clearance of previous dues,

9. During power/system failure or during Intémet downtime, the circulation counter services will be
suspended until services résume,

& In‘ease of the due date of library ifems submission, and the library has internet downtime; the
user may return the malerial on the very.next day without any late charges,

b. In case any user already crossed the due submission date and submit the library material and the
hlnq.- has intemet downtime, the user will be charged for Iate submission for that day also.

10. Identity card is 16 be preserved safely; Ifm!sphced.f damaged; a duplicate 1D card will be issued by
the student section, afler depositing a charge of Rs Iﬂﬂ.f

o
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C. Conventions for Lending/Borrowlng:-
1. The Number of the book{s) that user(s) can boirow is as follows:
& Students:s UG Students: 8 Books for 20 days
PG Studenis: 8 Books for 20 days

b. Faculty*:. 10 Books for 180 days

e Staff* 8 Books for 180 days _
#1f books are nol returned by the student by the due date, u fine will be charged ta them. A reminder mail
will be sent 1o them periodicaily, However, No-Dues certificate will not be Issued until the Ubrary dues are
cleared. :
*If books are wot returned by Facully/Staf] by the due daie, the fine is not charged 1o, them. A reminder
il will be sent 1 thens periodically, However, No-Dues Certlficate will not be issued until the Iibrary dues
are cleared

2. Reserve/Reference Collection consists of books and other reading ‘materials recommended by the
respectivé fiaculty members for different courses for each semester, These are kept in the Reference
Section, Reference books ane not issued.

Major Rescarch Project Reports, Theses, dissertations, and CDs, are not lent out of the Library.
Issued books must be returmed on or before the last date stamped on the due-date slip of cach book.
Sending reminders to defaulters is not obligatory on the part of the library.
Libéary rescurces in demand may be issucd only for such Vimited periods, s the Library Authority
deems desirable.
Loan periods may be adapled 1o take account of vacation/examination requirements. In exceptional
circumstances, extended loan periods may be negotinted.

. Pre-Approval of the competent mhomy will be réquired for any éxceptional cases:

Renewal Rules:-
Book(s) may be renewed if the same arg not in demand or not reserved by the other users.
Borrowers can get the book(s) reissucd on o before the due date by personal visit to the library.
Already overdue fems will not be renewed.
Already réserved items cannot b renewed,
Borrowed Bookis) cannol be. rénewed more. than oncs: After that; the borrower must return. the

book(s).
The borrow bring the material physically to the library for renewal
e — e P

Librarian
indom Insthutaof 1 minem e & Resoarch)
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E. Reservation facility:- .
1. Users may reserve the book(s) to issue at the Cireulation Coumter in case they are already issued.
2. A user canniot reserve more than one book,
3. Ifthe reserved library book is not taken within ohe iy, it will be issued to andther user in the queus
or it will be put back on its shelf,

F. Late Returns:-

1. Ifthe book(s) are not deposited by them on the date last stamped on Due Date Slip, Rs. § per day per
book will be charged.
Defaulter Lmu!‘smdam will be.sent to the concerned department at the end of cach semester for
TCCovery purposes, Th:t: students will be restricted from registration for the next semester unless ducs
are cleared
If the baok's due date falls on & hollday of the libsary, the next working day will be taken as the due
date,
Absence from the Institute will not be allowed as an excuse for delay in the retumn of book(s).
Bomrowers are. advised o retum the books while proceeding on long leave, semester break, or
winter/summer break,
IF 2 book is not retumed within the Joan pefiod, the Jésue of Snother book(s) mdy bé stopped until the
overdue items have been returned and fines are paid.
Faculty and Stafl members are advised to deposit the books on time and reminders will be sent 15

days after the due date. However, sending reminders to defaulters is not obligatory on the pact of the
fibrasy, '

Library Authority may excmpt the late' fée deperiding upon the eircumstances of delay, any human
error in issuing a book by the library circilation staff, etc.

G. Loss and Damage of Library Resources:-

L. The borrower will be responsible for the Toss of any book(s) and other resource(s) issued agiinst
his/er ID card.

2. Ifa user Joses or damages library resources, he/she should report the loss in wriling to the Librarian,
otherwise he/she pays the accrued fine from the dale the documents are due for return.

3. Replacement Process; -
2. The borower may replace a lost Iﬁ:my document with lfwmuadntimoflhq&hcumntor by

the latest edition,

b. ‘The cost of an out-of-print document will be;
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L2 times the cost of the lost document ot the current exchange rate in ease of 4 foreign
document,
I 2 times the cost of the lost document oi the date of purchase of books INR in ease of
Indian book.
€. The replacement cost of a COVDVD or other electronic library resources will be based on the
replacement cost of the same,
d. Ifa bookflose journai of a set is damiaged/lost or misused, the entire set has 1o be replaced and 2
processing fiee $hould be pald,
& IFan accompanyinig material s lost or damaged, the original library resource or entire st has to
be replaced.
o 4. Iftheitem’s original price I i foreign currency, compensation will be calculated based on the present
T- exchange rate.
S. 1T the lost item does not show.any price, is without any price, users will be charged the requisite
‘replacement cost, .

) i

H. Photocopying Facility;-
The photocopying service is provided in the library 1o cater 1o the requiréments of the libary users. This
service s limited to library material, and docurmens incliiding copying rescarch papers published in journals,
and conference proccedings for academic and rescarch work without violating the Copyright Act.
» ﬂm - :

© Copies (110 10 Number pages Rs. 1,00 {One Rupee) per page for A4 size paper

o Copies (11 o 30 Number pages) Rs 0.75 Rupee Per page for. A-4 size Paper.

o Copies (31 to the maximum number of pages) Rs 0.50 Rupee Per page for A~4 size Paper
>, A3 size Paper Rs 2,00 (two Rupees) Per Page,

Payment Mode: Cash only
Timings: 10 AM to 1 PM and 2 PM to 4 PM on all working days only,
Note: Photocopy service Is nor avallable on Saiurdays, Sundays and Instituie declared holidays.

: i
Rules for Photocopying:-
I+ Library staff will review and evaluate al materlal before photocopying.
2. Request for photocopies from bound itens and special collections will be evaluated, based on
erilerla, such as the tightness of the binding, the fragility of the paper(s) and the size of the

(¥ scanned with OKEN Scanner
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picce, tipped in maps, illustrations, and charls are all unacceptable photocopy requests since
the handling cannot be done without risk of learing.

« Only standard paper size (A4, A3 size) will be used,

4. ‘No refunds will be given for any resson ofher than s mechanical malfnction; e.g

unintentional multiple copies, elc.
Users may be requested to limit the number of ¢opies When others are walting for the service,
Phatocopying will be done subject fo the availabilily of staf and time.

. Photocopy services may be delayed if any machinery or power default occurs.

Copyright: - | .
1. Users should be aware of Copyright rules and regulations. Please remember that photocopying
a complete document is a violation of copyright rules:
2. Users are solely responsible for upholding copyright laws and the library is nol résponsible
for any Copyright infringement by users:

1 Compiters/ Laiptop and Internet Access:-

»  Computers are placed in the e-library inthe Library for becess of resourcés for academic'and reséarch
work.

s Thesé should be used exclusively io access OPAC (Online Public Access Catalogue) of [IMR Library,
subscribed/purchased -resources. Because these computers are shared resources, usérs may be asked
to limit the time spent on thesé computers.

Users should not usé the Library Computérs facilify i a manner, which will bring disrepute to the
naric of the Institute, Disciplinary action wil be taken against thase breaking the rules.

One computer is placed at the main Gate for OPAC (Online. Public Access Catalog) search. Users
need to tum ofT the computers they arc using.

oG
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Please note that the Tollowing are not allowed; .

L. Accessing of undesimble Intemet sites and downloading, printing, and circulating of undesirable
materials,
Unauthorized use of passwords, Compuler accounts and passwords must be kept strictly Confidential.
Installing and running computer software(s), which fs not owned by the library,
Changing the PC system setup, :
Duplicating any software or audio-visual programmer, This Infringes copyright regulations and
offenders will be liable for legal action
Chaiting and game-playing on the Intemel

7. Creation, display, importation, circulation, or storage of offensive material

8. Online ehating, audio Aideo streaming, and browsing of soclal networking sites Is strictly probibited,
and strict disciplinary action will be taken against the defaulters,

9. Playing games on compuiers or laptops is strictly prohibited in the entire Library premises.

10. Readers are not allowed to share thelr Inteme aceess 1D and Password with other students.

11. Use of laptops in the cubical systems where computers nre already installed is not permitted.

12. Changing the setting and display of the computer kept in the library is not permitted.

13, Readers should not remove funplug computer cables /connections, network cables and other
peripherals faccessories In the library,

14, Personal keyboard, mouse; ete. are riot allowed inside the library,

15. Downloading, nccessing fopening of pormographic sites, or stomge of offensive material are not
allowed inside the library, rl ;

16. lllegal /Unlawful ncilvities such as (but not limited 10), hacking; deleting of flies, and changing /

tweaking of system eunlinuminna’pm
prohibited,

17. User may not temper any equipmint inside the faciliy, especially the computer unit. In case of
hardware /software problems, ask for asslstance from the stafi*on duty,

18, Library will ot be responsiblo for any kind of missing ltems of'students* (Pen drives, Lapiop,
CD/DVD ROMS, caphones, eye bird 'ete), :

words resulting to ‘damage of systems and networks are
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J: General Library Updates:.

Al general notices about Library Resources will be displayed on the Library Notice Board and other
Notice Boards,

Electronie mail is the default means of communicalion bétween the library and users. Users gre
vequested to check their emall régularly,

Library is fully Wi-Fi eniabled. Reading hall faciiify with Wi-Fi connectivity, Keeping open before
and after Institute timing, i

Libeary timing/ hours can be extended during examination,

Thre is provision of additional switches for conncting, PCS / Lapfop i the library.

Non- registered members cai ws/ aéoess the libary matcral only with the permission of hé Librarian.
Taking News papers out of library or any other area is not allowed, It must read only In the library.
Readers / uscrs suggestions are always welcomed.
Readers should not mark, underlirie, dog —ear, write, téar pagges or othér damage the library documents.

Dr. Rishi Dubey Dr:Shijjidhukta
Principal Uhu[yConniﬂee'[Mmb_:;j

T
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IT - Policy
Guidelines for Usage of Computing Resources

The Guidelines concemning usage of Computing Resources provided by Institute .'

Indore Institute of Mlnagemunt & Research provides g strong information technology environment to |
support its students and faculty In the pursuit of thelr Instructional objectives and teaching. These .
resources are to be used for educational purposes and to carry out the legitimate business of the Institute. p

Understanding that for the Institute to malntain an environment of open access to networked
computing resources is impartant, those who use thess facilities must comply with the written policies
(_ covering their use as well as the "spirit and intent” of those policies.

urces. In—:ludas JInstruction, Independent srudv. ermc research, and the
}d, the agencies of Ihe

0 \
aﬁ'ir.iai work nf lhqofﬁm _depanmehts, remgnlled studenl organlzatlons a
Institute. .w acth_._rln

terfulﬂg wil l\rstemlecunw urlme;rity b-r.

| Una n[.thorl:ed hmking !rﬁ‘a wﬁm@tv{uﬁa}hﬁ%"l@d@ ﬁes and programs without
? “e H:;Ie;;lng a vlmsul;nthmmﬁog %mv?ﬂt &Ieﬁ/§§§h§! ch

performance or hinders other clients.

* Exploiting security gaps.
. Hlnd'edngfchanging supervisory or accounting funcﬂaﬁs of the'systems_.

» Tapping network lines and changing of IP Address,

Dishonestly moving data from Institute System or through emails that belongs to SGl,

2. Obstructing users from authorized services by:

* Monopolizing computing resaurces or mmpu.'n'ter access..

* Obtaining, possessing, using, or attempting to use someone elses user account or password
without notification or permission, -

Opp. liM{indore), Rau-Pithampur Road, Rau, Indore (MP) - 4
() 0731- 4010637 | Fax 10731 - 4010502 | Tall Free - 1800 103 3069
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* Unauthorized Accessing, or attempting to access, another user’s data or
Information without proper authorization,

Email

* Sending unsolicited e-mail, junk mall, or propagating chain letter.s E-mail "bombing”,
"spamming", etc.

Any activity of a person or group of persons have violent effects upon another person or a
- social group comes under definition of cyber vialence.

Offensive Material

* Transmitting or storing / sharing offensive materlal fike raclal or religious hatred messages,
h i : X
A _E%;’__{“g{;‘{tu{eﬂ{ﬁfe_q?udio.f: ext et

i ‘;:'n'ail, IP_address in

Indore Institute of

ns. etc.

o SanRgament.&Besaarch

3 Attempting Cyber Squatting- Domain names are also trademarks and protected by ICANN's
domain dispute resolution policy and also under trademark laws. |

7. Online gambling: -

] ' {
Any attempt to Indulging any form of gambling, heﬁing, mm"lev laundering unauthorized nwn'ev transfer
using Institute computing and network resources Fs'thf_h_ltgd_. 3 e
8. Defamation: -Indigenous in any form of online derulsatwy, def-amiﬁé . l:haraé:er.assassinatian or
degrading any person, Institute , Group, Sector, religion, caste, political party ete is prohibitad,

9. Physically damaging a computer system:- Physically dam'aging a computer or its perip heralls either by
shock, fire or excess electric supply etc. DESCRIPTIONS of Sample Violations (Mot Exclusive),

Opp. IIM(indore), Rau-Pithampur Road, Ray, indore (MP) - 453331
(© 07314010857 | Fax: 0731 - 4010502 | Toll Free - 1300 103 3069
_ .
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10. Mishandling email: You must not overload the communlcations servers; do not abuse your
communications privileges. E-mall Is a fast, convenlent form of communication. This makes it easy

to send mall to multiple reciplents and puts a straln on shared systems.

11. Donot help propagate chaln e-mall letters: Forwarding chaln e- mall Is a violation of
Institute computing policy. Phrases In the subject line can usually Identify chain e-mall, such as “Forward
- do not delete,” "don't break the chain," etc. Some chain e-malls promise good luck, promise easy
money, tell stories and ask for help, or warn of false e-mall viruses. If there are a large number of
addresses in the message, chances are very goad that It s a chaln e- mail. "Get rich quick” schemes
will invariably dlaim to be "completely legal®. Do nat be fooled. Delete all chain e-miail from your
account. Contact IT DEPT. for any clarifications.

12.Do 1o :Eonis" I accounts: Sending numerous or large’e- mail .messages to one person
is considered "e-ﬁ:ggil bombing." Tl?_l.stjﬁiif_,dr may. };'r;rlt_::bel done |r:.'.'a.1_-'|_'la.:ttemp: }5 ‘disrupt the reciplent's
network Services. Sometimes e-mail "bombs® are used as'a method of retaliation. Even If no harm was
intended or i ply a “harmless prank,” a e-mail "bomb” can disrupt service 16 hundreds of users.

13, Conyr_:ﬁ'h't__ nfrl ements: For your use, the Institute provides many software and data that have been
obtained under contracts or, licenses stating that they may not be copied cross-assembled, or reverse-

comﬁigd_-._"rdrg ‘are _rl_e;puns_ih_le far deﬂminlng whether or, rogams or data are restricted in this
manner before copying, cro assgﬁuﬁﬁ&éﬂﬁﬁi&i ﬁwﬁ: in any part. If it is unclear

A ok 4

et o e vt i e R R T RSB

~ 14, Interfering with a User's Authorized Services: Any Sctlifiﬁr ‘that _cauies :d'llscuptinns in service to

other users is considered interference. In some cases, using more resources than you are entitled to can
alsp be considered interference (e.g., using excessive storage space on the shared systems, fleoding chat
channels or newsgroups). More importantly, you must not monopolize computing resources for
nonacademic activities such as game playing and other trivial applications locally or over an affiliated
network; printing excessive copies of documents, files, images or data. You should refrain from using
unwarranted or excessive amounts of storage; printing documents or files numerous times because you
have not checked thoroughly for all errors and corrections; or run grossly inefficient programs when
efficient alternatives are known to be available, You should be sensitive to special needs for software
and services avallable in only one location, and cede place to those whose work requires the special

items.

Management & Research
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15. Sharing Resource Accounts and Passwords or Sharing Objectlonable material on Institute :Your
network login and password are for your personal use, If you share your login and password with your
collogues, friends or roommates, then you are glving them access to services they are not authorized to

se. They may embarrass you by sending e-mall; posting messages, or even chatting with people while {
posing as you. Do not share yaur account or password with anyone. :

Ifyou suspect that someaone may have obtained your password, change It immediately. If you suspect
that someone has repeatedly accessed your login and password, notify T DEPT. or send e-mail to IT
DEPT. at systeadministrator@Indoreinstitute.com Conversely, using someone else's password to access
L services or data s alsa a violation of policy, regardless of how the password was abtalned. Do not use
g anyone else's password, account, or e-mail.

Fur{hgr, shanrlg any fnrrn ufoh]er.tinn:hle matertal {pumographv, raligiou; natred ma|ls etc.) on your PC

MEQF@ Mﬁﬂ#&st@#ﬁou not extend to what
| _rhat 5# m. In some cases, there' ma holes through which
peciecan e st Y L H ARG DIRDH bl MBS P

access. Ifa student ancldentally permits access to hls or her files through the network, you do not have
the right to access those files unless you have been given explicit authorization to access the material.
; L This Is similar to accidentally leaving your door room unlocked. You would not expect your neighbor to
use that as an excuse for entering your room.

Do's &Don't

Forgery: You must not alter any form of electronic communication (especially via forged electranic mail
and news postings). Messages, sentiments, and declarations sent as electronic mail or sent as electranic
postings should meet the same standards for distribution or display as if they were tangible documents
or instruments. Forgery includes using another person’s identity. Fargeries intended as pranks or jokes
are still violations. Attempts to alter the attribution of uﬂgin {e g. the “from" or "addressee" lines) in
electronic mail, messages, or postings, will be considered tramgresslons of Institute nules. You are fn:e
to publish your opinions, but they should be clearly and accurately identified as from you, or, if you are |
acting as the authorized agent of a group recognized by the Institute, as coming from the group you are
authorized to represent.

Opp. IlMl,'lndure}. Ilzu-l'lthlmpurﬂnid Rau, indore {MP) - 453331
(© 07314010637 | Fax ;0731 - 4010502 | Toll Free - 1800 103 3069
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*  Abways use official mall id for professional communication within & outside the organization also use
of personal mall id Is prohibited, Please chack your mail accounts regularly,

* IFyou have received a mall contalning an attachment, form an unknown sender don't open it, you need
to scan the attachment through Antivirus, If you found virus with the attachment then please delete
it

* If you receive a mail cantaining an attachment, from a sender you know, but  without any mentian

regarding the  attachment, don't open It. It may be caring a virus, which gets aulomatically attached

with maim%oq catlg nﬁ[:{_-!”{mm ihg sender if he has sent you this attachment and only then open it.

e Ctrny e SRt oy Loabta i TR AL

lease ensure that attachments sent by you are free from virus and worms. Always use official Mail
id for communication’ within & outside the organization also use of personal;mail Id is prohibited ;
* Ifyou don’t have official email id contact ta SGI Administrative Department for new official email. !

+ Also these mall ds are for official use only. O e

il be referred either to the Dean of Department /Principal/Director.

ason L‘Eﬂﬁ.‘iﬁ h§ﬂ§§§3 Eﬂiﬂf s@:ﬁmlim it may suspend
o enaTen RS Reseanndy

student will have an opportunity to respond to the alleged violation, After gathering and considering all
L # the facts available, and in consultation with the Dean of Department [Principal/Directar, the user's
privileges to the shared use systems may be withdrawn for the remainder of the Semester/Course.

If, in addition to withdrawing privileges, IT D:panfnem:i;eﬂms the. violation is sufficiently serious 1o }
warrant more severe disciplinary action, including rzstl[l;ltibn.'thq may refer the matter to the Dean of [
Department/Principal/Director for appropriate disciplinary action. Sl '

© 0731- 4010637 | Fax ;0731 - 4010502 | Toll Free - 1800 103 3069 i
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tment recognizes that SGI Information System users are

eds and requirements, Providing this large range of services
for research and instruction necessarlly entails providing a relatively [n restricted and
flexible system and netwark organization. To this end, we expect that our users practice
considerate and responsible computing and adhere to common sense standards.

Conclusion: The IT Depar
extremely diverse in their ne

When problems arise, they will be dealt with to ensure the unimpaired operation of our
siderate and prudent in their

systems and networlk, but we request that all users are con

an extremely important and ‘ever-changing resource for the SGI.
ponsible for staying Informed about the policies and procedurcs

i

 Indorg Insfijute of
L i Manageient & Regea
System Administrator QA Pring
PRI
indore Institute of Management
: and Research

Opp.lIM, pithampur Road.
RAL). INDORE (M.P.)

Opp. IIM(Indore), Rau-Pithampur Road, Ra, Indore (MP) - 453331
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Institute website link for code of conduct

https://iimr.indoreinstitute.com/wp-content/uploads/2023/01/Code-of-Conduct.pdf

.I W= | Indore Institute of
l. Indore nstitute of Management & Research

Management & Research

Code of conduct handbook exists for students, teachers, governing body, and
administration including Director / Principal /Officials and support staff.
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Message from Director General

Shri Arun S. Bhatnagar

(IRS, Ex. Principal Commissioner)
Exe. MBA, IIM (B)

Director General (IIST, TP, IMR)
arunsbhatnagar@indoreinstitute.com
Ph: 07314010565

nation look up to these centers for fulfilment of
their aspirations and expectations. Education, be
it primary or higher, need to go beyond its scope
of merely imparting information and skill. It is
precisely here that educational institutes have to
play a pivotal role. It is rightly said that the child ;
is not vessel to be filled but a lamp to be lit

Besides proactively providing an emvironment ]
conducive to foster and nurture the inherent
potential of the students, the institute need to
consciously promote an inquisitive spirit among
the students. The students would then be able to
get acquainted with Latest and upcoming research
and inventions in science and technology. Hence,
the institute has the onus of providing a platform
for overall development of ethical, moral and
buman aspects of the personality of the students.
The teachers are to be epitome of all that is good
and need to maintain a professional demeanor by
embracing traits like honesty, integrity and
sincerity. This would go long way in bringing
about quantitative and qualitative expansion of
the student personality. Let us, therefore, pledge
ourselves to rebuilding our institution and thus
live up to the expectations and the trust reposed
in us. Let us make concerted and sincere efforts
to restore the glory and eminence to this institute.
Together we march ahead to achieve the
excellence.
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inci At IIMR, we stnive fo provide students and
Message from Principal sl rinsgll E“ pedber s
life changing experience and “leamn with fim™
m;hmmpodlgapcﬂhohl&ehcm

presentations, discussions, guest
industry visits, case studies, m'lmnhps.
rm:rch projects along with host of co-
and extra-curricular activities like
SIGs, certifications, management quizzes, ad
campaign etc. The case based and project-based
learning helps students to get the simulated
practical exposure along with the underlying
theory. The challenges to the modem world
require fuhwe managers to be familiar with
latest technology and design systems which are
affordable and sustainable. We focus on
converting young, enthusiastic individuals to
dynamic managers who can create and manage
socially ~ responsible  and  sustainable

organizations.

Education, without values is of no relevance to
students through honest systems and procedures.
Students are also encouraged to take service
projects which not only broaden their horizon but
also make them understand other’s need and the
importance of coexistence. We are committed to
murture young minds unparallsled
experience which equips students with the latest
ﬁM%@uwm&mmm

essional as as personal journey. I invite
students from diverse bu:kggnmd: to this
journey of discovering oneself.

In the everchanging and complex business
scenario, management ecucation is expected to
dﬁ'elq:)mgmndsto'bcmm&wymdy
enlightened and responsible professionals who
can take up the challenges with confidence and

excel in their careers.
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CODE OF CONDUCT FOR STUDENTS

It is incumbent upon students to abide by this Code of Conduct and Professional Ethics (bereinafier
referred to as the “Code™) and the rights, responsibilities inchuding the restrictions flowing from it.
The institute endeavors by means of enforcing this Code, fo pioneer and administer a student
discipline process that is egalitarian, conscientious, effectual and time bound; and to provide a
system which promoles student growth through individual and collective responsibility. All
Stadents are requested to be well conversant with this Code, which can be also viewed on the
official website of the Institute.

L1 DISCIPLINE

The student must observe and strictly follow the disciplinary rules and regulations set down by the
institute from time to time. Any act of indiscipline or mishehavior by any student will attract
punishment as per the rules.

-mmﬁmshwﬂfbuUWﬂBMic'ﬂlmdnupﬁthhmrEmdeﬂﬂ
- Principal of the insti
'Smdmhmtmwmhﬂhﬁwmmmﬂnwm

® Damage to institute "s property due to pegligenceflack of care/malicious action would attract
Ppumishment and compensation for loss caused.

* Students shall only use the waste bins for disposing waste materials in classrooms, hostels and
offices to make the college campus free from plastic and other litter.
-im?mﬂbpﬂmthmmmy.mwwmumm
-Fm@m%ﬂﬁwhmmpﬁifwmmmhhmﬂt&
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obtaining
consent of the concerned authority.
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CODE OF CONDUCT

* Unauthorized entry of outsiders into the campus as well as hostels is strictly prohibited.

* Without specific permission of the authorities, students shall not bring outsiders fo the campus
schools, hostels or other facilities.

 Any case of criminal lchutyﬂr\whhunofhwm:tud:rmﬂt&upuﬁllmmﬂm

and if need be, reported to the police.

L CARD

* Every student must camry institute I-card every day while attending lectures and appearing for
 The student should canry identity card with him / her regularly and the identity card should be
Pproduced when demanded by the authorized persons of the Institute.
* I-Card will be issued as per the given schedule after the student has fulfilled all
-MMMMEWMMMIMMMMWDIMM
the library at the beginning of the year.
» Students should obey the rules set down by the library in borrowing/return/mainfenance of books.
= At the time of issuing a book, the Identity Card must be presented along with the Library card
Without I-Card the reader may be refused the use of the library.
» If student has lost library card or 1-Card, it should be reported immediately to the principle of the
institute along with an application.
IL HUMAN VALUES
Be scrupulously honest in all academic activities and with all the stakeholders of the institute. Be
attentive, fair and cooperative towards your teachers and peers in various academic and nom-
academic activities. Practice empathry and sharing hm:d.symfellawntmmmdmmds
your surroundings.

IIL. DRESS CODE

We believe in inculcating a sense of discipline, belongingness and commitment in students through
the strict maintenance of decorum on campus, in dress, speech and action. Students are expected to
&mwnpmﬁdywhﬂemihemﬁhhmmﬂwhkm&emhﬂm

(¥ scanned with OKEN Scanner




Indore Institute of
Management & Research

Alfilisted to - DAVV(indere) & Approved by - AICTE[New Daihi)

BRI | indore institute of

e Management & Research

ol st ooy U e B s | Bareend LT P Bt

CODE OF CONDUCT

IV. MOBILE PHONE & ELECTRONIC DEVICES

* The stodent should switch off their mobile phones while in the classroom, laboratery, library, ete.
* Mobile phone is strictly prohibited in the exam hall during the examination. Mobile phones/other
electronic devices such as smart walches, etc. shall not be allowed inside the examination hall

-Imwmofmhﬂe:, modem means of communications, valuables and other belongings are at

V. ATTERDANCE

» Students should be regular in attendance for all sessions during the day.

= Students should have at Jeast 75% attendance in the Lectures of every subject. If the student
is found irregular in attendance, disciplinary action will be taken.

» The stdent coming late shall not be allowed to enter the class.

* The student must report about any type of illness to the Institution.

*0n no accomnt will students be allowed to remain absent for any mid-semester, term-end
examination conducted by the Institute or continuous assessment conducted by faculty in class.
The student will be entirely responsible for such absence. This may be detrimental to the overall
performance and results of the student.

= The student should complete all the Practical’s, assignments and Projects as per the rules set down
by the institute, Examination section and the umiversity.

VL SOCIAL MEDIA USE

Students are expected to use the social media carefully and responsibly. They cannot post derogatory
comments about other individuals from the Institution on the social media or indulge in any such
related activilies including cyber bullying, or any other activity on social media which may have
grave ramifications on the reputation of the Institute.

VIIL. ANTI-RACCING

Action will be taken against students indulging and abetting in Ragging as per the regulations set
down by the University Grants Commission in "Regulations on Curbing the menace of
ragging in Higher Educational Institutions, 2009" updated up to the 3rd Amendment of 2016,
which is displayed on the institute’s website, Ragging is Jegally banned. It is a punishable
offence. In view of the increasing number of events of ragging, the University Grants Commission
has passed the “UGC Regulations on Curbing the Menace of Ragging in Higher Educational

S
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CODE OF CONDUCT

Institutions, 2009. Ragging is any conduct by “any student or students whether by words spoken or
written or by an act which has the effect of teasing, treating or handling with rudeness a fresher or
any other student, or including in rowdy or undisciplined activities by any student which camses or
is hikely to cause annoyance, hardship or psychological harm or to raise fear or apprehension
thereof in any fresher or any other student or asking any student to do any act which suchstudent
will not in any ordinary course do and which has the effect of causing or generating a sense of
shame, or torment or embarrassment so as to adversely affect the physique or psycheof such
fresher or any other student, with or without an intent to derive a sadistic pleasure or showing of
power, authority or superiority by a student over any fresher or any other student ™

Also “Any act of physical or mental abuse (including bullying and exchusion) targeted at another
stodent (fresher or otherwise) on the ground of colour, race, religion, caste, ethnicity, gender
(including transgender), sexual orientation, appearance, nationality, regional origins, linguistic
l&nﬂyp&mofhuth.phuofrmdmceummcbﬂgm is considered as ragging.

The Anti-Ragging Committee may, depending on the nature and gravity of the guilt, award, to
those found guilty, one or more of the following punishments namely;
L  Suspension from attending classes and academic privileges.
ii. Withholding / withdrawing scholarship / fellowship and other benefits.
fi. Debarming from appearing in any test/ examination or other evaluation process.
tv. Withholding results.
v. Debaming from representing the institution in any regional, national or international meet,
towrnament, youth festival, etc.
vi  Suspension/expulsion from the hostel
vih Cancellation of admission.
vill. Rustication from the institution for period ranging from one to four semesters.
ix. from the institution and consequent debarring from admission to any other

institation for a
x  Provided that where the persons committing or abetting the act of ragging are not identified,
mmmmmmmmm

All students and their parent/guardian must sign the anti-ragging affidavit. The students are
advised to contact the Anti-Ragging Committes in case of emergency.

E.

D EXAMINATIONS

mmw;mmmmmﬁdhyﬁemmumnubymmdkmm
semesterfyear. The students must strictly follow these rules. The institute pursues a zero tolerance
policy conceming violation of examination rules and regulations.

Pages
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n) HOSTELS )
OVisimmnotpemi.mdwmyinthehn:tdah:&ﬂﬂp.mmﬂpmﬂmnﬂaﬂndmmyn
the hostel except with prior permission of the Warden / Admin office.
*h@ghbﬂhhmﬂmmwmmn@;ﬂhm-&?my
include fine with a public apology, suspension from the Institute or class for a limited period, or
even expulsion from the Institute. Broadly speaking, ragging is: "mywymﬂud‘uhﬂfﬂ'
wmmummwummm&uﬁmdwmmamm
mdmmmyodmsmwgin;inmwdywnﬂisdphdwﬁﬁﬁuﬁkh@mwuﬁ‘dy
mcmmmhrdsﬁpum&nlojmlhmmwﬁnhuuWWmi
&uhﬂmljmmmdm!u:&hgmgmmmdnmyluummﬁhng?hchm
snﬂunwﬂlm&uhthzmdﬁmymmdwhhhhuhd&dnfnﬁng«m--@e
of shame or embarmassment 50 as to adversely affect the physique or psyche of a fresher or a jumior
w.mwmhmﬁmwn@guhmofmmmwmh
same immediately to

1. Hostel Warden (Boys hostel) - Mr. Santosh Upadhyay
2 Hostel Warden (Girls Hostel) - Mrs Kirti Choubey

3. Welfare Officer - ———

Prof In Charge (Hostels) - Dr Puneet Duggal

HOSTEL MESS RULES: ) ) )

« Entry into the kitchen is strictly prohibited, except for the Resident Warden and mess commttee
merabers.

o Students are required to wear decent attire in the Mess Dining area and shall mainiain the
tiscipline. BT - B

« Food should not be taken to the rooms, except in case of illness, with the specific permission of
warden ;

« Complaints regarding the quality of food and suggestions should be entered in the suggestion
foomplaint register available in the mess.

« Avoid wastage of food and waler.

e e o e
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RULES FOR VACATING / LEAVING THE HOSTEL:

1.Students who wish to vacate the hostel are permitted to leave on 30th Jun and 31st Dec in the
academic year.

2 Students applying for vacation of hostel must take consent of his father in writing or by telepbonic
conversation with warden.

3Jn case hosteller wiches to vacate hostel on dates other than that quoted in Para 1 above, he/she
will have to pay any one of the following amounts, whichever i less.

4.(2) Boarding charges for additional two months.

(b) Boarding charges for the days left till 30 June/31st Dec.

5 Hoshﬂumﬂmtupamhntnnfmwaﬂ;huﬂgmuhdg«mﬂiﬁmm

must be submitted minimum one month earlier to the desired date of vacation.

6.0n approval of application by Prof In Charge - Hostel, he/she will be issued no dues Performa by
the respective wardens for getting clearance from various departments/section.

7.After receiving No dues Performa duly completed and clearance from admin, the hostellers name
will be deleted from the bostel records.

8 Failing to adopt above said procedure name of hosteller will continue in the hostel records. He/she
will need to pay till the date of submission of complete no dues certificates.

9.Apphuhma:buuﬂndbyﬁchnﬂdhrwﬂl be considered. If grounds framed in the application are

genuine and reasonable then only he/she will be permitted to vacate hostel. Decision of the
authorities will be final. Students expelled on Discipline grounds will be dealt separately.
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2, CODE OF CONDUCT FOR EMPLOYEES
2.1 Rules and Regulations for the Employees

The purpose of these rules is to lay down the patterns of broad employee behavior expected at
SEWS, which are.

* Expectations related to work place discipline while interacting with superiors, colleagues,
subordinates, clients and customers (students & parents efc.)
-ﬂﬂmpluymﬂdlkvd:mupemdmbehmmammbeﬁﬂmglhghamhobpd
institution of relevance in the state of MP, as a shining example of politeness, dignity and
commitment_ It is expected that they shall always remember that even when they are not on official
duty, they still carry the responsibility of building SGI's image in every situation, - professional or

* Rules and procedures for initiating disciplinary action and provisions for appeal against the
proposed punishment for deviant behavior are essential requirements to monitor the expected
behavior.

i) Appointment Letter & Employment:

-EmpmudmhyuumnﬂmmmmIMHwWofﬂ:phuufm&
in the form which may be introduced by the Management from time to time and will form a
permanent contract of service,

= Recruitment for the service in SGI will be made by the competent authority. Every candidate
seeking an employment shall make a written application in the prescribed form.

* A candidate selected for an appointment is required to submit to the Medical Examination which
will be amanged by SGI at the cost of the company. Medically unfit person may be rejected even if
found suitable professionally.

» Appointments requiring technical knowledge and skills (particularly in faculty positions) the
candidate may undergo practical test of teaching. Finally, the appointment of the candidate is
subject to the rules of AICTE/DAVV and if appointed he/she will be a probationer.

» Unless, in any case, it is otherwise distinctly provided, the whole time of the employee shall be at
the disposal of SGI and he/she shall serve on such a capacity and at such place and time, as may
be, from time to time be directed.
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CODE OF CONDUCT

* Undestaking outside employment (even part-time) is considered breech of service conditions and
liable for disciplinary action.

ii) Personal Records & Record of Age

include the record of academic accomplishments/qualifications and related certificates of
experience and expertise as well as the periodic performance reports and also assessment and
amm-mmmmmm_mmwmﬁmﬁum
Thisiuﬁndof&n:ietforndofﬂnmlom

At SEWS, special importance is given to the records of age of each of the employee. SEWS may, at
uyﬁmuhﬂumpluyutopmdnumyuflhfoﬂwingdmmhbwhiug

= Birth Certificate ]
|

= School Leaving Certificate &

-hmmuquha&nthdIMh;hmﬂymd!ﬁmM

hemuf:nyﬁmh,hmﬂnwumﬂnlhﬁmeufﬁsmﬂomwlnﬂ
{wﬁchnubdn;ﬂuwiiulﬁm),thﬂhtﬂedummhﬁumdﬂuﬂhehiﬁn;

An employee who is unable to produce Original Documentary evidence of his age, shall state his age
in the Application for employment and shall also give an Affidavit to the fact that the age as stated

by him in the application is comect.

i) Change of Address

mwmmummm&m#ormymotmmm
nmﬁaﬁmhwnﬂbyhmph}ﬂmﬁedﬁm;imbyhm;bw:hnhw
sufficient for the purposes of giving any nofice or any other communication.

NS

ANV,
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CODE OF CONDUCT

&) Werking Systems & Discipline

The following are the working rules that gover the behavior and conduct of the employees during
the operational system of teaching & research as well as support facilitation activities essential for
effective functioning of SGL

ifi) Attendance & Ideatity Card

= Every employee shall be given an attendance card (Smart Card) which shall contain his particulars
and be is expected to carry it with him to mark his attendance through the computerized system for
subsequent use in all administrative purposes. This is also to serve as identity card for him.

* If an employee loses his Identity Card, it shall be his duty to notify about its loss immediately to
administration in writing and get a Duplicate Card issued for which, he will be liable to pay Rs.
100/~ (Rupees Hundred only).

* Mmnagement would reach to all employees (faculty & staff) through notices displayed at the Time-
keeping Machine and at or near the Main Entrance of the institution building blocks. Such notices

¥» The starting, re-starting, alteration and discontinuance of working times;

¥ The closure and reopening of the Department ar Division or Section of a

» Notices specifying (a) the days observed by SGI as Holiday, and (b) Pay Day, in English or Hindi
shall be displayed on the Notice Board maintained at or near the Entrance of the Establichment and
at the Time-keeping machine.

¥ The closure and reopening of the institutes; a day on which the salary-disbursement were due but
not paid on the usual day

¥ The weekly holiday & compensatory holiday;

¥ Any employee reporting for work after the grace time (not more than 15 mimites from the
appointed time) must first seek the approval of the person in charge for admittance. Habitual late
attendance shall be treated as Major Misconduct.

¥» The employee who is not at his work place by the appointed time or any time during the day, will
lose his salary for the said period, in addition to other disciplinary action that may be taken against
him.

» An employee who remains absent continuously for 10 days or more without getting any leave
sanctioned, be shall be deemed to have left the services of the company of his own accord and his
name will be removed from the Rolls after giving him an opportunity to explain the reasons to the
satisfaction of the Management.
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22  Entrv-Exitand Search

-Nomuﬂmﬁwmmmwhwhmofhhﬁmm
the authorized gate pass, signed by the person appointed for the purpose; otherwise it will be
counted as a major Misconduct,

-Amﬂumwhuhoﬂh&&ﬂyuhuu&pduhuhmm&ﬂmﬂumwl
mtuediﬂlﬂmhoﬁtywhmﬁ:h;&mamﬁuwhﬁ:ﬁnmm:hﬂ
immediately leave the campus and shall not enter any part of it except for bona-fide purpose and
with the express permission of the Management.

-Nomplo]uwﬂlbﬁngwﬂhhimmypmmmwhmﬁﬂmwi&mim;mhnﬁnﬁm:ﬂ
1o employee will take with him any such visitor inside the departments/institutes.

iwmmmmmhgu{d&uﬁmmunbjﬁﬁmhmlmh
an academic institution), be wishes to bring inside the catnpus; he shall get the said article entered
in the Gate Register, when permitted.

2.3 Closure of Department or Course/Institute |

Thelhm;ethmy,ﬂny&mcinﬂrnumhdmmdhnmtofsmdmdiﬁwhmht
conditions be called upon either to truncate or close down a course or a branch/department. It
would do so by giving due consideration to the employees affected by such an action - such as
redeployment through re-training and lay-off (temporary & pemmanent with adequate
compensation as per the rules) etc. However, due advance notice would be given to one and all in
cases of such developments. No compensation would be awarded to a laid off employee, incase,

» if an employee refuses to accept any altemative employment situated in the same place or situated
within a radius of ten miles,

« If he does not present himself for work at the new place at the appointed time during normal
working hours, at least once a day during lay off period. :

24 Transfer
The management may transfer an employee from one department to another, one institute to another,

whether in Rau, Indore or any other place, provided further that the salary-grade, continuance of
service and other conditions of service are not adversely affected by such transfer.
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CODE OF CONDUCT

2.5 Retirement

Retirement age of Principal will be 65 years and for other faculty it will be 70 years. But on account
of physical or mental incapacity he may be retired earlier too.

e e
2.6 Basic Code of Conduct at SEWS

i) Work Ethics

At the basic level, SEWS expects its employees follow certain dictums of discipline, namely,
£ o sying e work e g o b, 2t wsing ot enpoes 4e
by wandering around for fruitless chatter, ete.

At the highest level work ethic is about commitment and accountability, when the employee is
to demonstrate his full responsibility of the task assigned to her / him and does make all

possible efforts to complete it in time and in 2 satisfactory manner.
Towards, protecting the interests of SEWS, employees should not denigrate their organization to
outsiders, not creating poor morale within the organization by negative comments and not doing

anything in relation o the organization that could create problems for the organization if the action
was made public.

ii) Personal Conduct - General Guidelines

mbmmmmuwmmMcmofmplomu,hAppum
Letter and what's expected from them is given in the Role/Job-chart or j
mmmmﬂhmmmmm:muthemofmhmuf
mmmwmmﬁmmmmmmmmmam
and up-dated job description.

e All emplo mmhmwhhm:qh]wnfSEWSmde expecied to be
m&ﬁmwdmmmm
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|

. » No Employee (Class IIT & above) shall leave the station (where they are posted) without prior |

| permission of his superior. Before leaving station, the out-station contact address must invanably

‘ be left with the immediate superior.

-NoEmplo;uMamptmdem&wmhmﬁmpﬁmmbmuwah;wdu
| honorary, directly or indirectly, without prior written permission of Management /Chainman. &

* No Employee shall have any private financial dealings with the persons / firms / organizations
or which have commercial/professional relations with SGI for the sale or purchase of any material
or equipment or supply of labor / services or for any other purpose.

* No employee shall divulge any information / document that comes into her / his possession as a
remhnfhﬂ!hnwwkmﬂllhmhmuhmmmﬁe:hﬂm:ﬂMMmM
umﬁﬂﬂﬂmﬂdmﬁdhmlmnedmﬁmmforpcmurypmmmnlmﬂ
misconduct and severely

+ Employees must know and accept the SEWS’s Mission — Vision ~ Objectives and its HR Policy in
respect of all matters and follow and support in effective implementation of the rules and
procedures laid down to carry out these policies.

» Employees are expected to serve SEWS with utmost honesty and faithfully and shall always
endeavor to promote the interest of the company.

» Safety ﬂquufhsmp@mﬁmmpﬂmmng
cordial relations and healthy work environment are the personal and collective
responsibility of all.

« Employees are responsible for safe keeping and in returnable condition, all the equipments,
instruments, tools, books, PCs, Laptops, etc. which may be given to him for use, custody ar
charge. The company shall have the right to deduct the cost of all such items from his dues and
take other action as may be deemed proper in the event of failure to account for such property and
returning the same, when due.

' « Deskiop/laptop computers provided to employees for discharge of their work responsibilities

should be used with care and diligently (without violating any rule or law) considering the

country’s Cyber Laws & IPR Act Unauthorized use of company’s email facility is strictly
prohibited.

« Employee (in particular the faculty) must keep themselves technically competent at all times. He
mkwmdf!wqﬂaﬂm&&mhhpdmmmdhﬁddwnﬂy
training courses and other means known as CPD.

* Supervising employees like ManagervHODs & Principals must be fair, firm, impartial and
equitable in taking decisions, distributing work, rewards and in disbursing justice. They must lead
by example and influence subordinates’ bebavior as desired by SGI

« All employees need to give special attention to issues of curbing ‘Student Ragging' as per the
renewed statues brought out by the government and promote camaraderie and teamwork a5 an
essential part of the SGI environment.

‘Pagel6
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* Employees while dealing with female employees, his behavior and conduct does not violate rules
and gudelines set by Government of India for putting a check on sexual harassment of female
employees at workplace. In case of any such error, the company shall be free to take suitable

recourse to penal action as per the law of the land, apart from its own disciplinary procedure.

iil) Free / Drug Free Workplace
SGI commits itself to maintain completely Smoke Free / Drug Free Work Environment in Indore

iv) Dress Code

Employee dress must align with SEWS and hence appropriate dress code acceptable to the stodent
community need be followed Some restrictions on Attire at Work
i « Too tight, too Joose of too short clothing.
‘. » Un-tucked shirts
-Tummummmwtnmmmmh&dmdmmy
« Poorly matched outfits
o Clothes that are wom for partying, exercising.
* Rugged outdoor wear
. Clﬂhuhtmwmﬂkm;pmh&mmm
| » Attire that remains unaffected by changing fashion styles.
: « Hats / caps of any kind, unless necessary considering nature of work
» Oversized accessories
» Dirty sport shoes
Aﬂmﬂoymmmqu&ed&ﬂuﬂyadhmhhﬁmm&.mwyms‘mm
Sneakers, Tennis Shoes and garish colored clothes should not be womn in office.

Ladies are advised to wear conservative Indian or Westemn clothing. The Class IV staff are provided
with SGT's stipulated uniform

Winter dress code for all male employees is prescribed the use of neck tie. On all working
employees can use casual clothing like jeans; sweat shirts and sports shoes etc.
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CODE OF CONDUCT.

All employees interfacing extemal stakeholders are expected to ensure appropriate, formal and
presentable attire.

v) Misconduct

Such a conduct, if they are subversive of discipline falls within the purview of the general meaning
of Misconduct. Misconduct means all acts of misconduct and other acts, or omissions specifically
provided herein below (llustrative and not an exhaustive):

« Insubordination, refusal to wotk ar disobedience whether alone or with others, of any lawful and
reasonable order of superiors

o Theft, fraud or dishones hmmmmmkhﬁelﬂﬁmﬁmm
m&m&mus@mmmm&n
Enowledge)

» Habitual absence without Jeave or absence without leave or overstaying the sanctioned leave
without sufficient cause and also habital late attendance for more than 3 times in a month;
including willful absence from duty or making application for leave on false grounds.

» Soliciting or collecting financial benefits from students & parents and other stakeholders towards
admissions, concessions and certifications, award of contracts etc.
-Enpgnghuﬂhchdhgwymh;whmmﬁ;ﬁﬁnﬂnmwhtﬁm
penission of the Management .

« Riotous, disorderly or indecent behavior or wrongfully interfering with the work of other

employees or any improper act including preaching or inciting

.wguﬂ:ewi:hhﬂuimﬁnﬁmﬁo-dnw.Dhm, Stay-in-Strike or any reason whatsoever;
including intimidating, beating, threatening and bebaving in a disorderly manner inside the campus
or outside with other employees

-m«mﬁm“mmmramﬂrummmmm
mmhm;m;ﬁm.mm.mMamﬁdemmm
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CODE OF CONDUCT

* Disclosing to any unauthorized person any information in regard to SGI's line of activity ~
particularly in the admission process, fee and personnel matiers, policies and programs

= Willful falsification, defacement or destruction of records of SGL

-whmmﬁmmwammmmmmu

= Conviction by a Court of Law for any offense involving moral turpitude.

» Committing or including in anti-social or involvement in an act of moral turpitude, making passes
Moﬁmﬁswﬂhap@mﬁnwﬁwﬁwhﬂmmwmwm)
« Borrowing money from a subordinate.

 Dnmkenness or intoxication or gambling while on duty. Reading of Novels, Magazines and News
Papers etc. on duty including unlawful use of internet.

# Refusal to undergo training for CFD
= Refusal to receive official communications
» Making false complaints, statements, representations to anybody which is likely to bring disrepute
to the person and SGL ' Ry

o Refusal to be transferred from one position to another, from department to another, from one
institute to other campus.

 Divulging of official secret or trade secret or giving out information on IPR of SGI

vi)Punishments
If an employee is found guilty of the Major Misconduct, the following punishment can be
!-- l' t ¢ ¢

» Dismissal or Discharge from the service.

- —— - % A
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* Suspension without wage (as per the rules)
* Demotion to the Lower Grade or Cadre
Sm;mthho]dm;ofmmmudmhmﬁupumdohfum

» Warmning (for which a Domestic Enquiry shall not be a must)\

vii) Procedure for Taking Disciplinary Action

M:dnuphmqptomdmgs an employee is contemplated, the employee is pu
suspension; however, achuguhulhuwbemedonhmmﬂmludq!ﬁumﬂndmof
suspension and an enquiry committee is constifuted

Employee is given an opportunity for explaining the circumstances alleged against him. In case of
refusal of acceptance of charge-sheet and employee not appearing to participate (even with another
employee of his choice), the enquiry will proceed ex-parte.

An employee placed under suspension paid a suspension Allowance at the rate of half the basics
wages & DA and other compensatory allowance efc. for the first 90 days of suspension and % of

basic beyond.

On the conclusion of the enquiry of the criminal proceedings and on the basis of recommendations .

of the committee, the management (after applying its discretion) will pass suitable punishment i

m.k_ : ’

viii) Termination of Service & Resignation

Where it becomes necessary to terminate the service of a permanent workman due to such reasons
other than Misconduct, Retrenchment or close down, develops serious defect in eye-sight or
hearing or mental deficiency, etc.; 3 months’ notice in writing shall be given by the Management
or salary i lieu thereof to the employee concemed, along with other benefits as given to a
retrenched employee.

The services of a permanent employee may be terminated by the Management by 3 month’s notice
on the grounds of continued ill-health, loss of confidence or any other bonafide reasons,

R ok WAL e 41 £5 AR g 2,
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e e ———————

During the probation period, the employment can be terminated by either side with one month notice
or salary in lieu thereof. However, the notice period shall be for 3 months or salary in lieu of that if
&:mﬂo}ﬂﬂhﬂﬁmﬁ@d&usﬁ&l&rhmﬁmﬁmdh%

hmwhuenmp!ﬂyumdgumdﬁsmﬁgmﬁminmpwdmm,imﬂlbemmymdﬁm
lkﬂumqﬁnghﬁpnﬁmmyhﬁumuﬂmm,ﬁuﬁpﬁmmm
cannot be withdrawn except with the consent of the Management and giving reasons in support of
the withdrawal before the acceptance. _

ix)Job Responsibility of the Teaching Employees

Job Respousibilities and Duties of Professor / Dean/ Hod

* Providing leadership in both postgraduate and under graduate in relevant field of specialization.

* Research and research guidance.

= Consultancy services.

» Teaching, including laboratory development & writing of books & monograph.

* Evaluations of tutorials, assignments, journals, answer papers.

« Interaction with industry. =St

= Student’s counseling.

» Interaction with other institutions, Universities at state, national and international levels.

= Organizing seminars, workshops, summer schools and winter schools for teachers and
professionals,

= Publiching papers in national and intemational journals.

» Fellowship of professionals” bodies. vl

» Review of acadenuic activities of the department periodically.

-Mof&nd%smﬁmﬁhmmhh@ﬂwﬁhthﬂﬂhbhw.

* To prepare & display notices, mark sheets attendance sheets etc. pertaining to the students of the d
epartment.

* To send attendance records, letters regarding attendance, discipline and other  activities with the h
elp of class teachers.

« To organize for accreditation and make presentations to the visiting expert terms.
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* To undertake and implement consultancy projects to identify various finding agencies and hamess
funds for the development of the department/institutions.

+ Amy other duties assigned by the Principal from time to time.

* Organize parents meet/HR meets in association with T & P.

Job Responsibilities of Associate Professor/Assistant Professor

» Teaching and ensuring attendance of students as per University norms.

= Planning and implementation of instructions received from Head/principal.

» Student’s assessment and evaluation.

® Developing resource material for teaching and learning.

+ Extention of services to the industry and commumity.

= Contimuing education activities.

* Co-curricular and extra-curmicular activities.

¢ Smdents counseling/ mentoring scheme implementation.

» R & D work on industrial problems & consultancy.

« Liaison with parents and commumity.

» Publication of research papers, at least one in a semester/2 in a year.

= Participate at least in one seminar/conference/workshop in an academic year.

» Participation in departmental administration. (Lab Management)

# Shall become member of at Jeast two relevant professional bodies at his/her own cost.

» Contribute to the activities sustaining accreditation of the instifute.

 Assist in summer and final placement activities.
» Examination work pertaining to College University such as organizing supervision and assessment
elc. 18. Armangement of remedial classes. -
Gmhnnofmﬁommhdmgm

» Upgrading of qualifications.

» Writing of books & monographs.

= Any other duties assigned by the Management and Principal from time to time
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3. CODE OF CONDUCT FOR NON-TEACHING EMPLOYEES

Job Responsibility of the Non -Teaching Employees
Job Responsibilities of Placement Officer

Prepare a data bank of potential industries for placements and keep updating.

Initiate correspondence with industries and organize recruitment process for placements.
Organize HR meet to strengthen relationship with corporate world.

Organize printing of placement Brochures/soft copies of information regarding student’s placemen
ts.

» Obtain feedback from industries regarding strength and weaknesses of students who have been pla
ced finally.

* Obtain feedback from industries regarding performance of placed students (one year or more) and
obtain inputs additional training/grooming of current students.

*» Grooming the students for placements by organizing soft skill trainings.

» Counseling of students regarding emerging areas of job opportumities.

 Organize talks by experts to motivate students to seek job opportunities in emerging areas

o Give feedback to the faculty about strength & weaknesses of students to enable them to

» To pay regular visit to industries & establish close repo with placement/consultancies /R& Ditraini
ng and establishment of linkages under guidance of principal.

» Any other duties assigned by the principal from time to time.

Job Responsibilities of System Administrator

© To maintain the network and PCs.

« To allocate login and passwords to students and staff.
o To attend any complaints received from students and staff regarding PC or netwock.
» To maintain peripherals like printers, scanners efc. in serviceable condition all time.
» To assist the management in procurement of hardwares, softwares and equipments,
o To ensure back up of critical information regularly and at specific intervals.

o To maintain discipline in the lab and the server room.

Page 23
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* To maintain internet connectivity and take steps to prevent misuse.
» To assist faculty member in conducting lab sessions of their students.
* Any other duties assigned by the Principal/Head/Professor.

Job Responsibilities of Librarian

* To prepare and issue of Library cards to students and staff.

-Torm&vgdmmdtlﬁ:&unnﬂmumdi:mhmhmmﬂmixupawdmmd
and library rules.

* To follow up return of books issued to students and staff members.

* To maintain fine collection register and instruct students to deposit the fine.

» To receive requisitions and issue and receive books from students, staffs by
following complete procedure.

* To display new amivals by photocopy of the cover page of the books and journals

* To receive international journals & magazines and highlight important articles, newsifempertaining
to management education/ institutes etc.

* Toupdate and maintain files of paper cuttings.

= To compile back volumes of joumals and periodicals and amange for binding and stacking.

» To see that library is in a presentable and tidy condition at all the time.

« To attend to problems of the staff members, if any, and redress the same promptly.

* To maintain the day wise records of visits of students /staff faculty members in library.

« Display of cuttings of news papers on education /social matters on notice boards.

= To conduct the meeting of library committee as per guideline & work as a secretary of library com
mitiee.

» To Compile requirement of books & periodical periodically & submit to the principal for further pr
ocurement.

» To take care of library automation & update the same from time to time

-Tonnycmmﬁ%mlvmﬁﬂumpmpmhndhoukwhthmhd& damaged beyo
nd use.

» To regularly under take binding of books which are damaged.

» To make report to HOD/section heads books not at all referred by faculty and students.

» To receives expert committee & present to them effectively.

= Any other matter assigned by Principal from time to time

Page24
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- Job Responsibilities of Sports Officer

Sports officer of IIST is tasked with creating and implementing programmes which encourage sports
activity among students. He develops and delivering a varied range of sporting activities, events
and competitions at nodal, state, and national level. He makes requirements and prepares budges
for all kinds of sports and gets approvals from the Principal. He manages all in house and our side
sports activities, He works with NGBs/ clubs and plan and implements different activities for
social cause, bealth initiatives and environment awareness. He maintains records and produces
written reports, and press releases of all activities. His work can be demanding, with long hours
and some evening, weekend and public holiday work.

Job Responsibilities of Hostel Warden

TIST is having well facilitated separate Hostels for Boys and girls. The institute appoints separate
warden for both the hostels (boys & Girls) for taking care of everything The wardens are
:omp!etdyrupom'bhfuaﬂoﬂﬂofmmh&ﬂu&nh.miﬂemoﬂhehuﬂds,mh
after the quality of food served in the hostels, Keep strict discipline among students of the hostels,
mhto&ahhdplhmofuyhﬁsdﬁﬂummﬁmbyhmmhm&

grievances/complaints of the students if found genuine and responsible for students safely and
security and takes care of their basic needs too.
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4. CODE OF CONDUCT FOR ADMINISTRATION
Job Responsibilities of Principal

Ovenall responsibility for academic and administrative functioning of an institution in its discharging
the role and responsibilities as well as contribution as a higher-technical institution to its
stakeholders under the relevant statute of a state/country. Enjoys the authorities vested in the
position as per the statute in the academic and technical administration of the institution and
essentially inchudes coordination with students (admissions, teaching, curricular activities &
examinations etc); faculties (teaching & research, pedagogy and other institutions activities of
excellence); parents (contact & lisison for student welfare & developmenf), management
(productivity & effective policy formulation and enhancing the ethical & social behavior ~CSR);
higher authorities and govt. officials (compliance and adherence to rules and regulations,
maintaining sound academic and administrative behavior in the environment) and governmental &
non-govemmental agencies (accomplish distinctions and scholarships and promote harmony and

development and image building etc) and also liaison with the media and related public agencies.

» Admissions-administration/supporting directing counseling and admission process with necessary

techmalmmdmupemmﬂ&ﬂnd:ﬂmgmﬂ:pumndmuahﬂnut&eut
targets of admissions.
Mwmgmmuummmnwwmofm,m
tables and allocation of faculty for academic work - teaching, practical and field work, tutorials,
external education, including engaging of external/part-time faculty etc

» Oversesing and supervision of the class-conduct and examining and reviewing teaching records,
lesson plans and student performance and networking and interacting with students for geiting
realistic feedback for further improvement and taking up teaching the subject of specialization

» Monitoring and guiding and improving upon the staff performance and facilitative support of the
non-teaching functionaries

» Undertaking performance analysis of student's performance vis-a-vis involvement of the faculty.
Ensuring peaceful conduct of exams (Internal/University) and good student behavior & smooth
functioning of the institute as a whole and develop an academic brand in the academic circles.

« Conducting seminars, workshops and discussion & presentation meetings departmentally 5o as to

enhance the contimuous leaming process of the faculty department (subject wise or branch wise)

and promote self-learning by faculty and students, by constituting technical clubs ete.

Page26
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« Conducting periodic meetings to evolve strategies for academic enhancement as well as R&D in
the departments $o as fo enhance the quality of academic activity & student professional
hﬂmhuﬁﬁmmuﬁngwmmmddaﬂwﬂwujuﬂ.

+ Evolving strategies and plans for improvement of academic and laboratory as well as research
facilitation & infrastructure and implementing the same with the support of the management

» Ensuring that the personality development as well as grooming of the students takes place taking
wmwmmmwmmmmmmm

» Ensuring the placement of all students and ensure that the output from the institute is fit for the
market as well as placement activity results in 100% placement before the student leaves the
institute,

-Hmdhn'smmmdm'ﬁcmmt and administrative issues with statutory
institutions like RGPV, DAVV, AICTE etc. and also with govermental agencies
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FOREWORD

Dear Team Members,

Academic excellence is sine-qua-non of any institution of higher education which is striving for excellence.
We understand that academic excellence isn’t mere enhancing technical competence and deploying qualified
faculty. It is also about creating suitable academic environment which is conducive for all round growth.
Attracting best of faculty, compensate them adequately for their growth, enable them to live with dignity and
putting in place such systems that enable an employee to perform to his full potential is central to maintain
excellence in learning and proliferation of knowledge. Considering this need, we have created this Service
Manual on Human Resource Management & Development for institutions of Shail Educational & Welfare
Society (SEWS).

I expect each and every member of my team to study, absorb, and internalize the values, ethos and systems
and strive to follow them as outlined in this manual. '

Arun S Bhatnagar
Director General

IIST/AIPAIMR

\ LS
\: 7y ln—-l\‘t
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Preface

The one of the vital keys to excellence in 8GI is to have on its roll the best of teaching & & technical staff
sufficiently motivated to move on the path of continuous knowledge updating and self-up-gradation and a;
the same time add value to the student learning processes through committed & involved teaching and
hand-holding in practical field. This pre-supposes that the academic administrators have the where-with-
alls to put-in place right kind of motivated faculty & other personnel in position and these people are
adequately appraised and inducted about their roles and responsibilities. In the realm of effective Human-
Resource Management (HRM), this requirement is met through Job-Descriptions (JD) or Position
Descriptions. In effective organizational design, JDs are considered as vital inputs to result personal
efficiency and effectiveness as well as good senior-subordinate relationships, as the JDs bring in
considerable clarity in the role-relationships and interdependencies and what exactly to be delivered by
each and every position towards the specified overall as well local organizational objectives and targets.

IDs, in addition to facilitating the administration in selecting right persons & specialists through its clearly
identified job-requirements, also enables an incumbent to understand his total job vis-a-vis other positions
in the department/ section or the institute and enables him to focus on his rightful contribution. In fact, JDs
could serve as a better basis for performance evaluation of all positions in an organization. Above all, JDs
also help in designing and developing tailor made induction and orientation programs for new recruits.
Further, a JD can never be comprehensive as a person may have to perform a variety of jobs/tasks while at
his work-place depending upon the exigencies of the situation and JDs are bound to be flexible. At best,a
JD is guideline of the broad content of a job and in no-way it is an exhaustive listing of duties. The spirit
of mutual-understanding is essential between the faculty & staff as well with their supervisors to make
effective use of these analytical tools in managing the knowledge-based workforce.

However, it has been found in practice, some kind of rigid behavior developing among the incumbents due
to written down tasks/duties. Hence, due care has to be taken in advance to dispel this kind of
understanding of the JDs and the employees should be impressed upon its usefulness in various
components of academic administration while facilitating the incumbents to focus on the
tasks/responsibilities earmarked to them exclusively.

SAK Consultants places on record with grateful thanks the cooperation extended by Ms Kriti Vishwkarma,
Admin Officer, SGI in arranging the data collection through the specially drafied questionnaires. The
integrated implementation of this manual along with other manuals of HRM would ultimately lead to a
motivated and spirited faculty & facilitative environment that would enhance academic entropy levels of

effective student-teacher relationships and enhanced learning.

SA Khader
Principal consultant

SAK Consultan iates, New Delhi
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Principal/Director

Dy Director
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Technical & Skilled Positions

System Administrator/Sr. Programmer
System Analyst

Programmer

Sr. Lab Technician

Lab Technician

Lab Assistant

Lab Attendant

Workshop Coordinator

Instructor (Workshop)

. 'W/S Instructor (Machinist)
. Librarian

Library Assistant

. Book Lifter

Sports Officer

Strategic Planning & SDP Positions

Director/Director General
Head (Student Dept. Process) or Head (Strategic Management) (or)

VP (Strategic Management)

Manager — SDP/Marketing Manager or Business Development Manager or Admission

Process Manager

Public Relations Officer (PRO) _
Training Officer /Officer (HRD or CPD)/(INDUSTRIAL TRAINING O
Training & Placement Officer (TPO)

PDP TRAINER/COORDINATOR — TRAINING & COUNSELING

Admission Counselor=—-=
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